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SA9 Student_Center
Student Center
Student Self Service

Enroll: Adding a Class_FINAL

You will probably use the Student Center most often searching for and enrolling in classes. The
shopping cart enrollment system allows you to add classes to your schedule using a familiar
shopping cart interface. When you are done adding classes, all you need to do is "check out".

This tutorial will show you how to add classes using the enrollment shopping cart.
Use the buttons on the top right of the screen to access the interactive UPK training.
Procedure

Consider this scenario:
It's the start of another glorious semester and you wish to sign up for some classes.

Discover how to search and enroll in classes using the enrollment shopping cart.
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University of
. Massachusetts

Student Center

Add to Favorites

My Account Account Summary
Account Inguiry

You owe -10,931.00
Health Insurance Form

Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006)

Financial Aid

Currency used is US Dollar.

make a payment P

ew Financial Aid
Accept/Decline Avards
Report Other Financial Aid

-®

other financial...

~ Personal Information

N Contact Information
Demographic Data

Search: N
® Donald's Student Center at Dartmouth
> My Favorites
- sefsenice
[ Class Search / Browse SEARCH FOR CLASSES
Catalog I This Week's Schedule
> Academic Planning Plan Deadlines Class Schedule S—
P Enroliment Enroll 5, MIS 393-01 R : TBA —
 Campus Flnances —_ o PRAGiz2on) Roo™ Y —
> Campus Personal TuTh 3:30PM - < i
MIS 462-01 : To Do List
Information el Y 145PM
1> Academic Records Quick Links... -® PRA (12234) Textile Building 001
> Degree ) enrollment shopping cart b ~ Enroliment Dates
Progress/Graduation
[ Transfer Credit

Enrollment Appointment
You may begin enrolling
for the 2010 Spring
Regular Academic Session
session on October 5,
2009.

details b

Program Advisor
Pat MacCloud

details b

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages t
TIMS Payment Plans

Contact

Address

Names
User Preferences

333 Fender Plaza

Mailing Address
333 Fender Plaza

Boston, MA 02108

Boston, MA 02108

other personal... v | Permanent Phone

555/867-5309

Personal Email
null@umass.edu

Step Action

Click the

Quick Links list.

[ Quick Links

v
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> My Favorites
[ Self Service

Student Center

University of
Massachusetts

® Donald's Student Center at Dartmouth

Add to Favorites

[ Class Search / Browse
Catalog

Search
> Academic Planning Plan Deadlines Class
b Enrollment Enroll 5, MIS 399-01
> Campus Finances My Academics o PRA (12231)

> Campus Personal

Information Y MIS 462-01
ick Links... PRA (12234)
1 Academic Records Coick: Lin ®
> Degree : Academic Planner
Progress/Graduation Advisement Report
[ Transfer Credit Class Schedule

Course Histor
Enrollment Verification
Enrollment: A
Enroliment: Drop
Enrollment: Edit
Enrollment: Swap

Account Summary

You owe -10,931.00

Financial Aid
ew Financial Aid
Accept/Decline Avards
Report Other Financial Aid

other financial... v ()

This Week's Schedule

Schedule
Room: TBA
TuTh 3:30PM -
:45PM
Textile Building 001

enrollment shopping cart b-

Currency used is US Dollar.

make a payment P

~ Personal Information

N Contact Information
Demographic Data

Contact

Address

Mailing Address

Names
User Preferences

333 Fender Plaza

Boston, MA 02108

other personal... v | Permanent Phone
555/867-5309

333 Fender Plaza
Boston, MA 02108

Personal Email

null@umass.edu

SEARCH FOR CLASSES

~ Holds

~ To Do List
~ Enroliment Dates

Enrollment Appointment
You may begin enrolling
for the 2010 Spring
Regular Academic Session
session on October 5,

2008.
details b
Program Advisor
Pat MacCloud
details b

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to you
TIMS Payment Plans

< in

Step

Action

Select Enrollment: Add.

|Enrollment: Add |
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[> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
b Enrollment
> Campus Finances
> Campus Personal
Information
1> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

Search

Plan

Enroll

My Academics

Enrollment: Add__ )

My Account

Account Inguiry

Health Insurance Form
Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006)

Financial Aid

ew Financial Aid
Accept/Decline Avards
Report Other Financial Aid

other financial...

-®

This Week's Schedule

Deadlines

[
[

Class Schedule
MIS 399-01
PRA (12231) Room: TBA

- TuTh 3:30PM -
MIS 462-01 Th

PRA (12224) Textile Building 001

enrollment shopping cart b-

Account Summary
You owe -10,931.00

Currency used is US Dollar.

make a payment P

~ Personal Information

Demographic Data
Contact

Contact Information

Address

Names
User Preferences

-®

other personal...

333 Fender Plaza
Boston, MA 02108

Permanent Phone
555/867-5309

Mailing Address
333 Fender Plaza
Boston, MA 02108

Personal Email
null@umass.edu

SEARCH FOR CLASSES

~ Holds

~ To Do List
~ Enroliment Dates

Enrollment Appointment
You may begin enrolling
for the 2010 Spring
Regular Academic Session
session on October 5,
2009.

details b

Program Advisor
Pat MacCloud

details b

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to you
TIMS Payment Plans

Action

Click the Arrow (Go) button to continue.
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University of
Unaass Massachusetts Home Add to Favorites Sign out
Search: ® Donald Smithers Il goto . .® o
> My Favorites [ Search ]( Plan M Enroll My Academics
[~ Self Service - = -
b Class Search / Browse | myciass schedule | add || drop || swap ||  edit | term information |
Catalog
1> Academic Planning Add Classes W
b Enrollment
> Campus Finances 1. Select classes to add
> Campus Personal
Information When you are satisfied with the classes in your Shopping Cart,
> Academic Records click the button labeled 'Proceed To Step 2 Of 3'.
> Degree
Progress/Graduation
I Transfer Credit 2010 Spring | Undergraduate | University of Mass Dartmouth
— Student Center
@ ] A
Enter Class Nbr Delete Class Days/Times Room Instructor |Units Status
i ACT 212-8101 Mo 6:30PM -
‘ —onter | ] (24378) 9:30PM TeA 8. Trantor 3.00 @
Find Classes MoWeFr )
ENL 204-01 Liberal
@ Class Search o B - 12:00PM - T. Pain .00 @
° (23927) 12:500M Arts 103
*) My Requirements
7 My Planner
search
.
Step Action
4, The Select classes to add page allows you to add classes using a variety of

methods. You can add from your planner, class search, or requirements list (n/a
for Boston).

If you know the Class Nbr, you can enter that directly.
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Search:
®

[> My Favorites
[~ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
b Enrollment
> Campus Finances
> Campus Personal
Information
> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

— Student Center

Donald Smithers Il

-®

goto ...

1 search I Plan I Enroll My Academics
| myciass schedule | add || drop || swap ||  edit | term information |
Add Classes -
1. Select classes to add

When you are satisfied with the classes in your Shopping Cart,

click the button labeled 'Proceed To Step 2 Of 3'.
2010 Spring | Undergraduate | University of Mass Dartmouth

@ o A

Enter Class Nbr Delete | Class Days/Times Room Instructor |Units Status

I e ACT 212-8101 Mo 6:30PM -

_emer | pp— sim0mm oA 8. Trantor | 3.00 @

Find Classes MoWeFr .

- ENL 204-01 " _ Liberal .

© Class Search i (23927} 12:00PM ats 103 | T- Pain .00 @

e 12:50PM

() My Requirements

(© My Planner

search

Add to Favorites

Sign out

m

Step Action

5.

Click the Search button.

For this tutorial we will be using the search to add classes to the shopping cart.
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y University of
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Search:
®

[> My Favorites
[~ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
b Enrollment
> Campus Finances
> Campus Personal
Information
> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

— Student Center

Donald Smithers Il

goto ...

Add to Favorites

-®

[ Search I Plan | Enroll [ myAcademics
| myciass schedule | add || drop || swap ||  edit | terminformation |

Add Classes

Enter Search Criteria

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria
Course Subject select subject

Course Number is exactly -

—

Course Career Undergraduate -
[V] Show Open Classes Only

[C] Show Open Entry/Exit Classes Only

Use Additional Search Criteria to narrow your search results.

D Additional Search Criteria ‘

Return to Add Classes

CLEAR CRITERIA SEARCH

Ekf

Get Adobe
Reader

Search Plan Enroll My Academics

My Class Schedule Add Drop Swep Edit Term Information

goto .. +-®

Sign out

Action

Click the select subject button.

From the Enter Search Criteria page, you are able to view the subject codes
available for your University.
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Search:
®

Donald Smithers IIl

Home Add to Favorites

oo EIO)

i

> My Favorites

Enroll

T |

| o | s |

My Academics

edit || term information |

[F S Sanace | my class schedule || add
[ Class Search / Browse
Catalog
> Academic Planning Add Classes
b Enrollment

b Campus Finances Enter Search Criteria

> Campus Personal
Information niversity o

mfg

[ Academic Records

> Degree
Progress/Graduation

[ Transfer Credit

012345673839

uBCDEFGHIJKLMIIOPQRSTUVWXYZ

— Student Center
select Aas

African/Afrcan-American Studies

Select a Subject

CLOSE

-®

goto ...

select ACT Accounting
select AED Art Education
select ANT Anthropology
select A0S CVPA Open Studio
select APL Advanced Placement
select ARA Arabic
select ARH Art History
select ART Graduate Art Program
select ATR Artisanry

Search Plan Enroll My Academics

My Class Schedule Add Drop Swep Edit Term Information

m

Action

Click the E link.

[£

Click the Select button.
select
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University of
asg Massachusetts Home

Search: Donald Smithers Ill soto..

®

Add to Favorites

-®

[~ Self Service

[ Class Search / Browse
Catalog

> Academic Planning Add Classes & 1T

b Enrollment

1> Campus Finances Enter Search Criteria

> Campus Personal
Information

> Academic Records

b Degree ) Select at least 2 search criteria. Click Search to view your search results.
Progress/Graduation

[ Transfer Credit
— Student Center Class Search Cr
Course Subject select subject ECE Electrical & Computer

Engnring
Course Number is exactly v ’7

Course Career Undergraduate -

| myclass schedule | ada || drop ||  swap | edit

Show Open Classes Only
[7] Show Open Entry/Exit Classes Only

Use Additional Search Criteria to narrow your search results.

D Additional Search Criteria ‘

Return to Add Classes CLEAR CRITERIA SEARCH

U My Favorites \’ Search ]f Plan Wf Enroll [ myAcademics

| term information |

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information

goto ... - ®

Step Action

10.
Click the Additional Search Criteria link.

|Additional Search Criterial
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y University of
Unaass Massachusetts Home Add to Favorites Sign out
Search: . ] 9
® Select at least 2 search criteria. Click Search to view your search results.
U My Favorites Class Search Criteria
|~ Self Service . N
b Class Search / Browse Course Subject __selectsubject | [ece Electrical & Computer
Catalog Engnring
[ Academic Plannin:
> Enroliment e Course Number is exactly v GetAdobe
t Reader L
b Campus Finances Course Career Undargraduata - S
> Campus Personal
Information [V show Open Classes Only
1> Academic Records [Tl show Open Entry/Exit Classes Only
> Degree
Progress/Graduation Use Additional Search Criteria to narrow your search results.
[ Transfer Credit
— Student Center ‘dedilional Search Criteria
Meeting Start Time greater than or equal to v |
Meeting End Time less than or equal to Ad
Day of Week include only these days - a

[IMon [[Jtues [[Iwed [[Ithurs [[Jrri [[sat [Isun
Instructor LastName  is exactly « | |
Class Nbr

Course Title Keyword

Minimum Units greater than or equal to v |

Maximum Units less than or equal to -

Course Component v

Session A

Mode of Instruction Ad P
Campus v

Location A

Return to Add Classes CLEAR CRITERIA SEARCH
<[ n »

Step

Action

11.

The Additional Search Criteria page allows you to find classes using a variety
of criteria.

For this tutorial we will only use the basic search options.

12.

Click the Search button.

SEARCH
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Search:
®

[> My Favorites

[ Self Service

[ Class Search / Browse
Catalog

> Academic Planning

b Enrollment

> Campus Finances

> Campus Personal
Information

> Academic Records

> Degree
Progress/Graduation

[ Transfer Credit

Student Center

The folloving classes match your search criteria Course Subject: Electrical & Computer A

START A NEW SEARCH —

A

Engnring, Course Career: Undergraduate, Show Open Classes Only: Yes

Return to Add Classes
¥ ECE 160 - Found Computer Eng I

ew All Sections

Add to Favorites

m

1-3 of 3 [ Last

Section 01-LEC(23618) status @ select class
Session Regular
‘Davs & Times IRoom I‘l‘nstructor IMeeting Dates ‘
MoWeFr 9:00AM - 01/25/2010 -
‘S:SOAM ‘S{lence & Engr 222 ‘Phlllp Sellers o
Section 01L1-LAB(23619) Status @ select class.
Session Regular
‘Davs & Times |Room |lnstmdor |Meeting Dates ‘
Mo 10:00AM - - 01/25/2010 -
‘11:50AM ‘Sﬂen(e & Engr 222 ‘Phlhp Sellers 05/11/2010
Section 01L2-LAB(23620) status @ select class
Session Regular
‘Divs & Times |Room |Instrudor |Meeting Dates ‘
Fr 10:00AM - . i 01/25/2010 -
S SR ‘Sclen(e & Engr 222 ‘Phlllp Sellers S i

¥ ECE 161 - Found Computer Eng II

View All Sections

First (1] 1-3 of 3 (% Last

Section 01-LEC(23621) Status (&) select class.
Session Regular
lDavs & Times IRnom I!nslrudor lMeeting Dates ‘
MoWeFr 2:00PM - . P 01/25/2010 -
‘Z:SOPM ‘S{Ience & Engr 222 ‘Phlllp Sellers 05/11/2010
ITRRPY-12 = L ]| i

Step Action

13.

This page shows all of the classes and sections which match your search criteria.
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University of
Unass Massachusetts

Menw B
Search:
®

[> My Favorites
[~ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
b Enrollment
> Campus Finances
> Campus Personal

Return to Add Classes

¥ ECE 160 - Found Computer Eng I

Engnring, Course Career: Undergraduate, Show Open Classes Only: Yes

w All Sections

The folloving classes match your search criteria Course Subject: Electrical & Computer

START A NEW SEARCH

A

Add to Favorites

of 3% Last

Information Section 01-LEC(23618) status @ select class
[ Academic Records
> Degree Session Regular
Progress/Graduation [Days & Times [Room [Tnstructor |Meeting Dates |
[ Transfer Credit
MoWeFr 9:00AM - 01/25/2010 -
Student Center ‘9:SOAM ‘S"e"‘e & Engr 222 ‘ph'l'p geles 05/11/2010
Section Q1L1-LAB(23619) status @ select class
Session Regular
‘Davs & Times [Room [lnstmdor |Meeting Dates ‘
Mo 10:00AM - - 01/25/2010 -
‘11:50AM ‘Sﬂen(e & Engr 222 ‘Phlhp Sellers 05/11/2010

Session Regular

Section 01L2-LAB(23620) status @ select class
Session Regular
‘Davs & Times [Room [Instrudor |neeting Dates ‘
Fr 10:00AM - . i 01/25/2010 -
S SR ‘Sclen(e & Engr 222 ‘Phnhp Sellers SR aTo
< ECE 161 - Found Computer Eng II
w All Sections __First [ of 3% Last

Section 01-LEC(23621) Status . select class.
lDavs & Times IRoom Ilnslrudor lMeeting Dates ‘

MoWeFr 2:00PM - X i 01/25/2010 -
‘z:som ‘S{Ience & Engr 222 ‘Phlllp Sellers 05/11/2010
ITRRPY-12 = L ]| i

m

Step Action

14.

Click the Select Class button.
select class

Let's choose the first section of ECE 160.
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Seere ® Donald Smithers Il rE— -
> My Favorites [ Search ]( Plan M Enroll My Academics
[~ Self Service > = 2
b Class Search / Browse | myciass schedule | add || drop || swap ||  edit | term information |
Catalog
1> Academic Planning Add Classes =
b Enrollment )
> Campus Finances 1. Select classes to add - Enrollment Section
> Campus Personal
Information
> Academic Records
> Degree
Progress/Graduation ECE 160 - Found Computer Eng I
[ Transfer Credit
T Lecture selected:  Section 01
MoWeFr 9:00AM - 9:50AM Science & Engr 222
@o-- Mc A
‘class Nhr[s“tion[c«zmpnnent[ Schedule ‘ Room [ Instructor ‘Status‘
Mo 10:00AM - Science &
23619 0iL1 Laboratory ;' Soiy Engr 222 Philip Sellers @
23620 01lL2 Laboratory ':’l ,‘;&2;‘“ - Science & philip Sellers @

p University of
Unass Massachusetts

Add to Favorites

Sign out

Engr 222

CANCEL

Search Plan Enroll

Add

My Academics

My Class Schedule Edit

Drop

-®

Swap Edit Term Information

goto...

Step

Action

15.

Since this class includes a laboratory component, you're able to select what lab
section you want to attend.

Click the 23619 option.
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University of
t Massachusetts Home
Search: N
@ Donald Smithers Il goto ... - ®
> My Favorites [ Search ]( Plan w Enroll My Academics
|~ Self Service y N .
b Class Search / Browse | myciass schedule | add || drop || swap ||  edit | term information |
Catalog
1> Academic Planning Add Classes =
b Enrollment )
> Campus Finances 1. Select classes to add - Enrollment Section
> Campus Personal
Information
> Academic Records
> Degree
Progress/Graduation ECE 160 - Found Computer Eng I
[ Transfer Credit
T Lecture selected:  Section 01
MoWeFr 9:00AM - 9:50AM Science & Engr 222
®oc- Bciosed  Awsit Lis
[class Nhr[s“tinn[(:omponent[ Schedule [ Room [ Instructor ]Status‘
Mo 10:00AM - Science &
23619 0iL1 Laboratory ;' Soiy Engr 222 Philip Sellers @
Fr 10:00AM - Science & o
23620 0iL2 Laboratory 1§ /500l Enar 222 Philip Sellers @
View All Sections __First [] 1-20f 2] Last
CANCEL I NEXT I
Search Plan Enroll My Academics

My Class Schedule Add Drop

-®

Svep Edit Term Information

goto...

Add to Favorites

Step Action

16.

Click the

Next button.
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Information

> Degree

e ® Donald Smithers Il . EIO)
> My Favorites [ Search ]( Plan M Enroll My Academics
[~ Self Service - = -

b Class Search / Browse | my class schedule || add || drop || swap || edit || term information |

Catalog

1> Academic Planning Add Classes m-E-

b Enrollment R

> Campus Finances 1. Select classes to add - Related Class Sections

> Campus Personal
[ Academic Records

Progress/Graduation ECE 160 - Found Computer Eng I
[ Transfer Credit

e Laborstory selected: Section 01L1
- il nter
udent Cene Mo 10:00AM - 11:50AM Science & Engr 222

University of
Unaass Massachusetts Home Add to Favorites Sign out

L) Mciosed A
You will automatically be enrolled in the following related class:
Section! Schedule Room Instructor |Status
Lecture o1 '::"s"éiz' 2100AMES g;‘:"“ & ENST philip Sellers @
CANCEL I NEXT |

Search Plan Enroll My Academics

My Class Schedule Add Drop Swep Edit Term Information

goto ... - ®

Step

Action

17.

Click the Next button.

NEXT

18.

If this is a waitlisted course and the course is full, check the Wait list if class is
full option to add yourself to the waitlist.
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Search:

> My Favorites

[~ Self Service § -
b Class Search / Browse | my class schedule || add || drop || swap || edit || term information |
Catalog
1> Academic Planning Add Classes =
b Enrollment
> Campus Finances 1. Select classes to add - Enrollment Preferences

> Campus Personal

Information
> Academic Records
> Degree
Progress/Graduation ECE 160 - Found Computer Eng I
[ Transfer Credit
P TR ETiEn Class Preferences
cCE 160-01 Lecture @ open Wait List [7] wait list if class is full
ECE 160-01L1 Laboratory@ open Permission Nbr
Grading Graded L
Session Regular Academic Session 1
Career Undergraduate Units 4.00

. University of
Unass Massachusetts Home Add to Favorites Sign out

Donald Smithers Il goto ... +® i

[ Search Il Plan Il Enroll My Academics

®

Enrollment Information

 Prereq: Engineering Student or
permission of instructor

CANCEL NEXT

Section | Component | Days & Times Room Instructor | Start/End Date ‘
MoWeFr 9:00AM - |Science & Engr | oo 01/25/2010 -
01 Lecture :S0AM 222 Philip Sellers 05/11/2010
Mo 10:00AM - |Science & Engr | oo 01/25/2010 -
O1L1|Laboratory |17 Soaym Philip Sellers 05/11/2010

Search Plan Enroll My Academics

My Class Schedule Add Drop Swep Edit Term Information

goto ... -® L3

Step

Action

19.

If you have received a Permission Number from the professor, you may enter it
here.

20.

If the course has a pass/fail option, you may select it here from a drop down list.

21.

If this class is a variable credit course, you will be able to select the number of
credits from a drop down list.
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University of
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Search:
®

[> My Favorites
[~ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
b Enrollment
> Campus Finances
> Campus Personal
Information
> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

Student Center

Donald Smithers Il

goto ...

- ® T

[ Search ](

add ||

T |

drop ||

Enroll

| my class schedule || swap ||

Add Classes

My Academics

edit

1. Select classes to add - Enrollment Preferences

ECE 160 - Found Computer Eng I

Class Preferences

EH

|| term information |

m

. et o
ceE 16001 Lecture @ open Wait List [7] wait list if class is full
ECE 160-01L1 Laboratory@ open Permission Nbr
Grading Graded
Session  Regular Academic Session
Career Undergraduste Units 4.00
Enroliment Information
® Prereq: Engineering Student or
permission of instructor
CANCEL NEXT
Section | Component | Days & Times Room Instructor |Starl/End Date ‘
MoWeFr 9:00AM - |Science & Engr | oo 01/25/2010 -
01 Lecture S0AM 222 Philip Sellers 05/11/2010
Mo 10:00AM - |Science & Engr | oo 01/25/2010 -
O1L1|Laboratory |17 Soaym Philip Sellers 05/11/2010
Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit

-®

Term Information

goto...

Step

Action

22.

Click the Next button.
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University of
unass, Massachusetts Home Add to Favorites Sign out
h: . -
= ® Donald Smithers IIl goto... -® =
> My Favorites [ Search ]( Plan M Enroll My Academics
[~ Self Service - - -
b Class Search / Browse | my class schedule || add || drop || swap || edit || term information |
Catalog
> Academic Planning Add Classes m-E-
b Enrollment
> Campus Finances 1. Select classes to add
> Campus Personal
Information When you are satisfied with the classes in your Shopping Cart,
[> Academic Records click the button labeled 'Proceed To Step 2 Of 3.
> Degree
Progress/Graduation
T et o ECE 160 has been added to your Shopping Cart.

— Student Center

T

2010 Spring | Undergraduate | University of Mass Dartmouth

® = A
Add to Cart: 2010 Spring Shopping Cart
Enter Class Nbr Delete Class Days/Times Room Instructor Units Status
‘ enter ACT 212-8101 Mo 6:30PM -
3.00
e || i} e P TBA 8. Trantor (]
Find Classes il ECE 160-01L1 Mo 10:00AM -  Science & 400 @
@ Class Search (23613) 11:50AM Engr 222 |P- Sellers | 4
~ ECE 160-01 MoWeFr 9:00AM Science &
(© My Requirements
(23618) - 9:50AM Engr222 P~ Sellers @
) My Planner
- EnLzos-01  YoWerr Liberal L
a (23927) 12:00PM - A T. Pain 300 @
search ( ) 12:509M rts 103

PROCEED TO STEF 2 OF 3

Step Action

23. To "checkout" and enroll in the classes listed in your shopping cart,

Click the Proceed to Step 2 of 3 button.

| ProcespTosTER20F3 |
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Search:

[~ Self Service

Unass Massachusetts

®

My Favorites

[ Class Search / Browse
Catalog

> Academic Planning

b Enrollment

> Campus Finances

> Campus Personal
Information

> Academic Records

> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald Smithers llI

Add to Favorites

oo RO

[ Search ](

add ||

T |

drop ||

Enroll

| my class schedule || swap || edit

Add Classes

2. Confirm classes

Click Finish Enrolling to process your request for the classes listed below. To
exit without adding these classes, click Cancel.

My Academics

|| term information |

OHEH

Class Description | Days/Times Room | Instructor Units|status|
Princ Of
ACT 212-8101 i Mo 6:30PM -
Accounting 1T . TBA B. Trantor | 3.00, @
(24378) (Lecture) 9:30PM
Found Computer .
ECE 160-01L1 Mo 10:00AM - |Science &
(23619) Eng 11:50AM Engr 222 P. Sellers | 4.00 @
(Laboratory)
ECE 160-01 Found Computer |MoWeFr 9:00AM - Science &
(23618) Eng I (Lecture) | 9:50AM Engr 222 ‘P' Sellers ]
ENL 204-01 Survey World Lit |MoWeFr 12:00PM |Liberal Arts :
(23927) 11 (Lecture) - 12:50PM 103 [ el 300 @
CANCEL PREVIOUS l FINISH ENROLLING |
Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Information

-®

goto...

Step

Action

24.

Click the Finish Enrolling button.

| FINISH ENROLLING |
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University of
Unaass Massachusetts Home Add to Favorites Sign out
e ® Donald Smithers IIl goto .. -®
1> My Favorites ‘ search \ Plan I Enroll |l My Academics |
[~ Self Service
b Class Search / Browse | my class schedule | add dop ||  swap || edit || terminformation
Catalog
1 Academic Planning Add Classes 0-E-3
[ Enroliment N
> Campus Finances 3. View results
1> Campus Personal
Information View the following status report for enrollment confirmations and errors:
> Academic Records
I> Degree
Progress/Graduation
[ Transfer Credit
— Student Center
4 X
Class Message Status |
Error: You cannot add this class due to a time
Acpals conflict vith class 22987. Select another class. X
Error: Unable to add this class - requisites have not
been met.
ECE 160 b4
Prereq: Engineering Student or permission of
instructor
Message: You are required to take this requirement
ENL 204 designation for this class. The requirement V4
designation option has been set to yes.
MAKE A PAYMENT MY CLASS SCHEDULE ADD ANOTHER C_-“EEI
Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Information
woto )
.
Step Action
25. Note the errors that occurred with the enrollment process for the first two classes.

The third class (ENL 204) you were enrolled successfully in as demonstrated by
the green checkmark under the status column.

26. Congratulations! You have successfully searched and enrolled in classes.

End of Procedure.

Enroll: Dropping a Class_FINAL

If you drop a course during the add/drop period you will not be financially obligated and the
course will not appear on your transcript.
If you drop a course between the end of add/drop and the withdrawal deadline, you will be
financially obligated and the course will appear on your transcript as a withdrawal.

Note: To determine when the add/drop period ends and the deadline for course withdrawal, refer

to the academic calendar.

This tutorial will show you how to drop a course.

Use the buttons on the top right of the screen to access the interactive UPK training.
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Procedure

Consider this scenario:

It's the first day of classes and you realized that one of your classes conflicts with your work

hours.

Discover how to drop the class.

University of
Massachusetts

> My Favorites
[ Self Service

[ Class Search / Browse
Catalog

> Academic Planning

b Enrollment

> Campus Finances

> Campus Personal
Information

> Academic Records

P Degree
Progress/Graduation

[ Transfer Credit

udent Center

~ Personal Information

Contact Information

<

Donald's Student Center at Dartmouth

Add to Favorites

Quick Links...

-®

My Account

Account Inguiry

Health Insurance Form
Your 1098 Ts

1098T - (2008)

1098T - (2007)

1098T - (2006
Financial Aid

View Financial Aid
Accept/Dedline Avards
Report Other Financial Aid

other financial...

-®

Demographic Data
Contact

Deadlines Class
£ MIS 399-01

PRA (12231)

5 MIS 462-01
L] PRA (12234)

Schedule

Room: TBA

TuTh 3:30PM -
4:45PM
Textile Building 001

enroliment shopping cart b

Account Summary

You owe -10,931.00

Currency used is US Dollar.

make a payment P

Names
User Preferences

other personal...

-®

Permanent Phone

Address

Mailing Address

333 Fender Plaza
Boston, MA 02108

555/867-5309

333 Fender Plaza
Boston, MA 02108

Personal Email
null@umass.edu

SEARCH FOR CLASSES

¥ To Do List

~ Enroliment Dates

Enroliment Appointment
You may begin enrolling
for the 2010 Spring
Regular Academic Session
session on October 5,

2008.
details b
Program Advisor
Pat MacCloud
details b

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to you
TMS Payment Plans

m

m

Step

Action

Click the Quick Links list.
| Quick Links... v |
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University of
Massachusetts

Add to Favorites

Student Center

Search: N
® Donald's Student Center at Dartmouth
> My Favorites
- sefsenice
[ Class Search / Browse
Catalog I This Week's Schedule
> Academic Planning Plan Deadlines Class Schedule
b Enrollment Enroll MIS 399-01
5 .
> Campus Finances My Academics B PRA (12231) Room: TBA
> Campus Personal TuTh 3:30PM -
MIS 462-01 :
Information el Y 145PM
1> Academic Records Quick Links... ® PRA (12234) Textile Building 001
> Degree Academic Planner enrollment shopping cart b
i Report
[ Transfer Credit Class Schedule

Course Histor
Enrollment Verification
Enrollment: A
Enroliment: Drop
Enrollment: Edit
Enrollment: Swap

Account Summary
You owe -10,931.00

Currency used is US Dollar.

make a payment P

Financial Aid

ew Financial Aid
Accept/Decline Avards
Report Other Financial Aid

-®

other financial...

~ Personal Information

N Contact Information
Demographic Data

Sontact Address

333 Fender Plaza
Boston, MA 02108

Mailing Address
333 Fender Plaza
Boston, MA 02108

Names
User Preferences

other personal... v | Permanent Phone

555/867-5309

Personal Email
null@umass.edu

SEARCH FOR CLASSES

~ Holds

~ To Do List
~ Enroliment Dates

Enrollment Appointment
You may begin enrolling
for the 2010 Spring
Regular Academic Session
session on October 5,

2008.
details b
Program Advisor
Pat MacCloud
details b

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages t
TIMS Payment Plans

n

Step Action

Select Enrollment: Drop.

|Enrollment: Drop |
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University of
. Massachusetts

Add to Favorites

® Donald's Student Center at Dartmouth M

> My Favorites

- el Senice

[ Class Search / Browse

Catalog earch This Week's Schedule —I

> Academic Planning Plan Deadlines Class Schedule S—
P Enroliment Enroll 5, MIS 393-01 R : TBA —
> Campus Finances My Academics o PRA (12231) oom: [NoHolds. |

> Campus Personal

- TuTh 3:30PM - v -
Information trlmenti s < ® |0 PRA (1aaas) oM Lolbolfiat
1 Academic Records nreliment: Drop -~ Textile Building 001

> Degree ) enrollment shopping cart b ~ Enroliment Dates
Progress/Graduation

D Transfer Credit Enrollment Appointment
Student Center You may begin enrolling
Regular Academic Session
My Account Account Summary session on October 5,
2009.
Account Inguiry
Health Insurance Form

You owe -10,931.00

details b
Your 1098 Ts Currency used is US Dollar. |

1098T - (2007 >
1098T - (2006) make a payment Program Advisor

Financial Aid Pat MacCloud

ew Financial Aid .
Accept/Decline Avards details b
Report Other Financial Aid

~ UMassD Campus Links

other financial... myAlert -- (Messages to you

TIMS Payment Plans

Campus Home Page
-®

~ Personal Information

N Contact Information
Demographic Data

Sontact Address Mailing Address
Uames 333 Fender Plaza 333 Fander Plaza
User Preferences Boston, MA 02108 Boston, MA 02108
other personal... v | Permanent Phone Personal Email
555/867-5309 null@umass.edu

Step Action

3. Click the Arrow (Go) button to continue.
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Search:
> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
b Enrollment

> Campus Finances

> Campus Personal
Information

> Academic Records

> Degree
Progress/Graduation

[ Transfer Credit

— Student Center

Add to Favorites

Donald Smithers llI

(

oo IO

I I

search Plan Enroll My Academics
| myciass schedule | add || drop || swap ||  edit | term information |
Drop Classes -
1. Select classes to drop
Select the classes to drop and click Drop Selected Classes.
2010 Spring | Undergraduate | University of Mass Dartmouth
(& ® A
Select]  Class | Description | Days/Times | Room | Instructor | Units|Status|
CVPA New
ATR 201-01 | Wood/Furn Des |MoWe 9:00AM -
O |z2981) I (Studio) 11:50AM pedteS el .00 &
Information -
MIS 315-02 MoWeFr 12:00PM |Dion Sci &
[ |Fe32222% systems S E. Scrooge | 3.00| o
18870 (Lecture) 12:50PM Engr 105
Electronic
MIS 481-01 TuTh 3:30PM - Textile
O |fieseo) &:’;ﬂ:g‘e/m‘s 4:45PM Building 001 |- Pain 300 o
WMS 200-01 Topics Women TuTh 9:30AM - Liberal Arts
a 24005) Studies (Lecture) |10:45AM 209 K.Jones | 3.00 o

DROP SELECTED CLASSES
» My 2010 Spring Class Schedule

Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Information

-®

goto...

mn

Action

Click the Topics in Women's Studies class option in the Select column.
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Add to Favorites

Search: . -
@ Donald Smithers Il goto ... - ® =
> My Favorites [ Search ]( Plan w Enroll My Academics
[ Self Service - = -
b Class Search / Browse | my class schedule || add || drop || swap || edit || term information |
Catalog
1> Academic Planning Drop Classes @
b Enrollment
> Campus Finances 1. Select classes to drop
> Campus Personal
Information )
» Academic Records Select the classes to drop and click Drop Selected Classes.
> Degree
Progress/Graduation
b Transfer Credit 2010 Spring | Undergraduate | University of Mass Dartmouth
Student Center
(& ® A
[select]  class | Description | Days/Times | Room | Instructor|Units|Status|
CVPA New
ATR 201-01 | Wood/Furn Des |MoWe 9:00AM -
BTy I (Studio) SO Bedford Star | Staff 3.00) o 2
Information -
MIS 315-02 MoWeFr 12:00PM |Dion Sci &
‘ O |Gesro) (5,1':2:“":) - 12:508M Engr 105 E. Scrooge | 3.00 o
Electronic
MIS 481-01 TuTh 3:30PM - Textile
O [Gsssoy ﬁ_‘:’;’;:g‘e/s“s 4:45PM Building 001 |1+ P2in .00/ &
WMS 200-01 Topics Women TuTh 9:30AM - Liberal Arts.
‘ (24005 Studies (Lecture) [10:45AM 209 ‘K' Jones | 3.00

DROP SELECTED CLASSES
» My 2010 Spring Class Schedule

Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Information

-®

goto...

Step Action

5.
Click the Drop Selected Classes button.

| DROP SELECTED CLASSES |
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Menw B
Search:
®

Donald Smithers

Add to Favorites

1 E—— >

> My Favorites

[ sean Plan I Enro 1y Academics
[~ Self Service > = 2
b Class Search / Browse | my class schedule || add || drop || swap || edit || term information |
Catalog b a
> Academic Planning Top Classes
P Enroliment E]—E}

> Campus Finances
> Campus Personal

Information Click Finish Drop
[ Academic Records these classes, cli
D Degree

Progress/Graduation
[ Transfer Credit

— Student Center

2. Confirm your selection

ping to process your drop request. To exit without dropping
ck Cancel.

[ pays/times | Room [ instructor|units [status|
Topics Women TuTh 9:30AM - Liberal Arts
Studies (Lecture) |10:45AM 209 K.Jones | 3.00 ¢
cancer | previous | Finisk Droreing |

Search Plan Enroll

goto ...

My Class Schedule Add

My Academics

Drop

-®

Svep Edit Term Information

Step Action

| FINISH DROPPING

Click the Finish Dropping button.
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University of

Unaass Massachusetts Add to Favorites

Searchy ® Donald Smithers Il rE— -
[> My Favorites | Search H Plan I Enroll 1 My Academics '\
[~ Self Service |
b Class Search / Browse | my class schedule | add drop || swap |  edit | terminformation |
Catalog
1 Academic Planning Drop Classes 0-E-3
[ Enroliment N
> Campus Finances 3. View results
1> Campus Personal
Information View the results of your enroliment request. Click Fix Errors to make changes to your
> Academic Records request.
> Degree
Progress/Graduation
[ Transfer Credit
I — Student Center
4 X
Class [Message [status
Success: This class has been removed from your
Whs 200 schedule. v
MAKE A PAYMENT MY CLASS SCHEDULE |
Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Information
goto .. -®
.
Step Action
7. The View Results page shows the status of your drop request.

In this case, the green check box means you were successful with dropping the
class.

8. Congratulations! You have successfully dropped a class.
End of Procedure.

Enroll: Swapping a Class_FINAL

There are times when you may want to drop a class only if you are able to enroll in another
specific class. The Swap a Class feature allows you to do this without risking the class you
originally signed up for.

This is especially handy if the classes you wish to swap have conflicting times.

Use the buttons on the top right of the screen to access the interactive UPK training.
Procedure

Consider this scenario:
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You have enrolled in an introductory class in Women's Studies, but just found an Art Education
class during the same time that you want to take instead.

Discover how to swap the classes.

y University of
Unaass Massachusetts

Search:
®

[> My Favorites

[ Self Service

[ Class Search / Browse
Catalog

> Academic Planning

b Enrollment

> Campus Finances

> Campus Personal
Information

> Academic Records

> Degree
Progress/Graduation

[ Transfer Credit

udent Center

Donald's Student Center at Dartmouth

Add to Favorites Sign out

This Week's Schedule

Deadlines Class Schedule
% MIS 399-01
3 T
[.('I PRA (12231) Room: TBA
TuTh 3:30PM -
E:é MIS 462-01 4:45PM
Quick Links... - ® PRA (12234)

Textile Building 001

enroliment shopping cart b

My Account Account Summary

Account Inquiry

You owe -10,931.00
Health Insurance Form

Your 1098 Ts

1098T - (2008)

1098T - (2007)

1098T - (2006
Financial Aid

View Financial Aid
Accept/Dedline Avards
Report Other Financial Aid

Currency used is US Dollar.

make a payment P

-®

other financial...

~ Personal Information

N Contact Information
Demographic Data

Sontact Address

333 Fender Plaza
Boston, MA 02108

Mailing Address
333 Fender Plaza
Boston, MA 02108

Names
User Preferences

other personal... v | Permanent Phone

555/867-5309

Personal Email
null@umass.edu

SEARCH FOR CLASSES

~ Holds

~ To Do List
~ Enroliment Dates

Enroliment Appointment
You may begin enrolling
for the 2010 Spring
Regular Academic Session
session on October 5,
2009.

m

details b
Program Advisor
Pat MacCloud
details b

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to you)
TMS Payment Plans

< il

Step Action

Click the Quick Links list.

| Quick Links...

~|
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University of
Massachusetts

> My Favorites
[ Self Service

[ Class Search / Browse
Catalog

> Academic Planning

b Enrollment

> Campus Finances

> Campus Personal
Information

1> Academic Records

> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Search

Plan Deadlines Class Schedule
Enroll p MIS 399-01

My Academics o Room: TBA

PRA (12231)
TuTh 3:30PM -
MIS 462-01
£ ;
o PRA (12234) 145PM

®

Quick Links... Textile Building 001
Academic Planner
Advisement Report
Class Schedule
Course Histor
Enrollment Verification
Enrollment: A
Enrollment: Drop
Enrollment: Edit
Enrollment: Swap

enrollment shopping cart b-

Account Summary

You owe -10,931.00
Currency used is US Dollar.

make a payment P
Financial Aid
ew Financial

View Financial Aid
Accept/Decline Avards
Report Other Financial Aid

other financial... v ()

~ Personal Information

N Contact Information
Demographic Data

Contact

Address
333 Fender Plaza
Boston, MA 02108

Mailing Address
333 Fender Plaza
Boston, MA 02108

Names
User Preferences

other personal... v | Permanent Phone

555/867-5309

Personal Email
null@umass.edu

SEARCH FOR CLASSES

~ Holds

~ To Do List
~ Enroliment Dates

Enrollment Appointment
You may begin enrolling
for the 2010 Spring
Regular Academic Session
session on October 5,
2009.

details b

Program Advisor
Pat MacCloud

details b

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to you
TIMS Payment Plans

< in

Step

Action

Select Enrollment: Swap.

|Enrollment: Swap |
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[> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
b Enrollment
> Campus Finances
> Campus Personal
Information
1> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

Search

Plan

Enroll

My Academics

-®

Enrollment: Svap

My Account

Account Inguiry

Health Insurance Form
Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006)

Financial Aid

ew Financial Aid
Accept/Decline Avards
Report Other Financial Aid

-®

other financial...

This Week's Schedule

Deadlines Class Schedule
: MIS 399-01
5 .
Ed PRA (12231) Room: TBA
. TuTh 3:30PM -
8 MIS 462-01 oo

PRA (12224) Textile Building 001

enrollment shopping cart b-

Account Summary
You owe -10,931.00

Currency used is US Dollar.

make a payment P

~ Personal Information

Demographic Data
Contact

Contact Information

Address

Names
User Preferences

-®

other personal...

333 Fender Plaza
Boston, MA 02108

Permanent Phone
555/867-5309

Mailing Address
333 Fender Plaza
Boston, MA 02108

Personal Email
null@umass.edu

SEARCH FOR CLASSES

~ Holds

~ To Do List
~ Enroliment Dates

Enrollment Appointment
You may begin enrolling
for the 2010 Spring
Regular Academic Session
session on October 5,

2008.
details b
Program Advisor
Pat MacCloud
details b

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to you
TIMS Payment Plans

Action

Click the Go button.
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Search:

Information

® Donald Smithers Il e )

> My Favorites [ Search ]( Plan M Enroll My Academics
[~ Self Service - - -

b Class Search / Browse | my class schedule || add || drop || swap || edit || term information |

Catalog

1> Academic Planning Swap a Class B-E-5

b Enrollment

> Campus Finances 1. Select a class to swap

> Campus Personal

[ Academic Records

with.
> Degree
Progress/Graduation
I Transfer Credit 2010 Spring | Undergraduate | University of Mass Dartmouth

— Student Center
Swap This Class

; University of
Ufaa2s Massachusetts Home Add to Favorites Sign out

Select the class you wish to swap then select the class you wish to replace it

Select from your schedule ENL 204: Survey World Lit IT v

With This Class
Search for Class Class Search - _search

Select from Shopping Cart «  select
...... I R—
Enter Class Nbr [ _enter

» My 2010 Spring Class Schedule

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information

goto... - ®

Step

Action

The Select a class to swap page allows you to select the class which will be
dropped from your schedule and the replacement class.

You can select the new class via class search, My Requirements (n/a for Boston),
My planner, the shopping cart, or directly by Class Nbr.

For this tutorial we will swap a class from our schedule with one in our shopping
cart.
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v University of
ll Massachusetts Home Add to Favorites _Sign out

Search:
®

[> My Favorites

[ Self Service

[ Class Search / Browse
Catalog

> Academic Planning

b Enrollment

> Campus Finances

> Campus Personal
Information

> Academic Records

> Degree
Progress/Graduation

[ Transfer Credit

— Student Center

Donald Smithers Il

(

oo IO

I I

search Plan Enroll My Academics
| myciass schedule | add || drop || swap ||  edit | term information |

Swap a Class

57_

1. Select a class to swap

Select the class you wish to swap then select the class you wish to replace it
with.

2010 Spring | Undergraduate | University of Mass Dartmouth

Swap This Class

Select from your schedule

ENL 204: Survey World Lit IT

With This Class

Search for Class

Select from Shopping Cart

Class Search

v _search
- _select

Enter Class Nbr

» My 2010 Spring Class Schedule

Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Information

-®

goto...

Step Action

5.

Click the Select from your schedule list.

[ EnL 204: Survey world Lit 11

v
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ATR 201: Wood/Furn Des I
ENL 204: Survev World Lit IT
MIS 481: Electronic Commerce/Bus
WMS 200: Topics Women Studies.
s=s searct -

With This Class

Search for Class

...... [y p—

Select from Shopping Cart v _select
...... OR ---mm

Enter Class Nbr [] enter

» My 2010 Spring Class Schedule

7 University of
Unaass Massachusetts Home Add to Favorites
Searcie ® Donald Smithers Il oo - ®
ly i Search Plan Enroll My Academics

[> My Favorites
[~ Self Service y B =

b Class Search / Browse | myciass schedule | add || drop || swap ||  edit | term information |

Catalog

1> Academic Planning Swap a Class =

b Enrollment

> Campus Finances 1. Select a class to swap

> Campus Personal

Information Select the class you wish to swap then select the class you wish to replace it
> Academic Records with.
> Degree
Progress/Graduation
I Transfer Credit 2010 Spring | Undergraduate | University of Mass Dartmouth
— Student Center
Swap T Class
Select from your schedule ENL 204: Survey World Lit 1T [+]

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information

goto... -®

Sign out

Step Action

6. Select WMS 200: Topics Women Studies.

|WMS 200: Topics Women Studies |
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v University of
ll Massachusetts Home Add to Favorites _Sign out

Search:
®

[> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
b Enrollment
> Campus Finances
> Campus Personal
Information
> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

— Student Center

Donald Smithers Il goto ... +®

[ Search I Plan I Enroll My Academics

| myciass schedule || add || drop || swap || edit

|| term information |

Swap a Class

1. Select a class to swap

Select the class you wish to swap then select the class you wish to replace it
with.

2010 Spring | Undergraduate | University of Mass Dartmouth

Swap This Class

Select from your schedule WMS 200: Topics Women Studies -

With This Class
v search

Search for Class Class Search

Select from Shopping Cart

Enter Class Nbr

enter
» My 2010 Spring Class Schedule

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information

goto... - ®

Step Action

7.

Click the Select from Shopping Cart list.

v
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Search:
®

[> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
b Enrollment
> Campus Finances
> Campus Personal
Information
> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

— Student Center

Donald Smithers Il

Add to Favorites Sign out

[ Search ](

| my class schedule | add

Swap a Class

goto... -®
Plan I Enroll My Academics
|| drop || swap || edit || terminformation |

1. Select a class to swap

Select the class you wish to swap then select the class you wish to replace it

with.

2010 Spring | Undergraduate |

m_x_

University of Mass Dartmouth

Swap This Class

Select from your schedule WMS 200: Topics Women Studies -

With This Class

Search for Class

Select from Shopping Cart

Enter Class Nbr

» My 2010 Spring Class Schedule

Class Search

v search

[v] _select
AED 410-01 LEC (23067

[] enter

Search Plan Enroll

My Class Schedule Add Drop

-®

goto...

My Academics

Svap

Edit Term Information

Step Action

Select AED 410-01 LEC (23067).

|AED 410-01 LEC (23067)
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y University of
Uhaags Massachusetts Home Add to Favorites Sign out
S ® Donald Smithers Il soto .. -®
[> My Favorites [ Search ]f Plan 1( Enroll My Academics
I~ Self Service
b Class Search / Browse | myciass schedule | add || drop || swap ||  edit | term information |
Catalog
1> Academic Planning Swap a Class =
b Enrollment
> Campus Finances 1. Select a class to swap
> Campus Personal
Information Select the class you wish to swap then select the class you wish to replace it
> Academic Records with.
> Degree
Progress/Graduation
b Transfer Credit 2010 Spring | Undergraduate | University of Mass Dartmouth
ywap This Class
Select from your schedule WMS 200: Topics Women Studies -

With This Class
Search for Class Class Search v search

- _select

Select from Shopping Cart

Enter Class Nbr
» My 2010 Spring Class Schedule

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information

goto... - ®

Step Action

Click the Select button.
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Search:

[ Self Service

- University of
Unass Massachusetts

Donald Smithers Ill e ()
®

My Favorites [ search ]f Plan H Enroll My Academics

1> Class Search / Browse | my class schedute || ekl [ aroe || swan || Cid || term information |
Catalog s a

[> Academic Planning wap a Class

I Enroliment m—@—

1> Campus Finances 2. Confirm your selection

> Campus Personal
Information

> Academic Records

> Degree
Progress/Graduation

[ Transfer Credit 201

Click Finish Swapping to process your swap request. To exit without swapping
these classes, click Cancel.

— Student Center

4 ®or A
[ Class | Description l Days/Times | Room |Instrndor[units|statns‘
WMS 200-01 Topics Women | TuTh 9:30AM - |Liberal Arts
Lzmus) Studies (Lecture) |10:45AM K.Jones | 3.00 o
@open M closed Awsait List
Class Description [ Days/Times. I Room |lnstmctor Un‘rts:shtus]
CVPA New
S Tu 9:30AM - Bedford Star
AED 410-01 h 12:15PM 000
(23067) (Dl_eescvtg“nre) Th 10:00AM - UMass A.Sagan |3.000 @
11:00AM Dartmouth,
NO ROOM
CANCEL FINISH SWAPFPING

Home Add to Favorites

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information

I’ 6

Sign out

M

Step

Action

10.

Click the Finish Swapping button.

| FINISH SWAPPING
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Add to Favorites

Search; ® Donald Smithers Il o
> My Favorites | Search H Plan I Enroll 1 My Academics '\
[~ Self Service |
b Class Search / Browse | my class schedule | add dop ||  swap ||  edit | term information |
Catalog s a1
> Academic Planning 'wap a Class
1> Enroliment N KBl gEl]
> Campus Finances 3. View results
> Campus Personal
Information View the results of your swap request. Click Fix Errors to try and correct the problems
> Academic Records listed below or change your swap choices.
I> Degree
Progress/Graduation
[ Transfer Credit
I — Student Center
4 X
Class [Message [status
Message: You are required to take this requirement
Swap WMS 200 designation for this class. The requirement 4
vith AED 410 designation option has been set to yes.
MAKE A P, MY CLASS SCHEDULE |
Search Plan Enroll My Academics
My Class Schedule Add Drop Swep Edit Term Information
go to ... +®
.
Step Action
R . . .
11. The View Results page will show if your swap was successful and display
relevant messages about the new class.
12. Congratulations! You have successfully swapped a class.

End of Procedure.

Viewing Enroliment Dates_FINAL

Enrollment dates refer to the time in which you may register for classes. By registering for classes
at the beginning of your enrollment appointment, you get a better selection of classes and have
more flexibility in scheduling.

This tutorial will show you how to view the enrollment dates for your session.

Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure

Consider this scenario:

You wish to sign up for classes next semester, but don't know when you may begin enrolling.
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Get a head start by finding the enrollment dates for the spring semester.

y University of
Unaass Massachusetts Home Add to Favorites Sign out
Search: , ol
® Donald's Student Center at Dartmouth
> My Favorites
1> Class Search / Browse - e SEANED LT CLEEED
Catalog I This Week's Schedule
> Academic Planning Plan Deadlines Class Schedule ~
Holds
[ Enroliment Enroll 5, MIS 399-01 R : TBA
> Campus Finances My Academics © PRA (12231) oom: [NoHolds. |
> Campus Personal 5 MIS 462-01 TuTh 3:30PM - ~ To Do List
Information el o 4:45PM 2
pidk tnks. - PRA (12234) e s 7
» Academic Records Q 1 ® Textile Building 001 No To Do's.
> Degree ) enrollment shopping cart b ~ Enroliment Dates
Progress/Graduation
[ Transfer Credit Enrollment Appointment
— Student Center You may begin enrolling
Regular Academic Session
My Account Account Summary session on October 5,
Account Inquiry You owe -10,931.00 2008
Health Insurance Form
details b
Your 1098 Ts Currency used is US Dollar. 0
1098T - (2007
1098T - (2006) make 3 payment P> Program Advisor
Financial Aid Pat MacCloud
View Financial Aid
Accept/Decline Avards details P
Report Other Financial Aid
~ UMassD Campus Links
Campus Home Page
other financial - @ myAlert -- (Messages to you)
TMS Payment Plans
~ Personal Information
§ Contact Information
Demoaraphic Data
Ererasne, Cottet Address Mailing Address
Uames 333 Fender Plaza 333 Fander Plaza
User Preferences Boston, MA 02108 Boston, MA 02108
other personal.. v @ Permanent Phone Personal Email
555/867-5309 null@umass.edu <
< L )
Step Action

in classes.

Enrollment may start at the same time for multiple terms. Click on the details link
to view complete information.
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[> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
b Enrollment
> Campus Finances
> Campus Personal
Information
1> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Search
Plan Deadlines Class Schedule
Enroll p MIS 399-01
My Academics o PRA (12231) Room: TBA
- TuTh 3:30PM -
I MIS 462-01 oo

Quick Links... - ®

PRA (12224) Textile Building 001

enrollment shopping cart b-

My Account Account Summary
Account Inguiry

You owe -10,931.00
Health Insurance Form

Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006)

Financial Aid

Currency used is US Dollar.

make a payment P

ew Financial Aid
Accept/Decline Avards
Report Other Financial Aid

-®

other financial...

~ Personal Information

N Contact Information
Demographic Data

SEARCH FOR CLASSES

~ Holds

~ To Do List
~ Enroliment Dates

Enrollment Appointment
You may begin enrolling
for the 2010 Spring
Regular Academic Session
session on October 5,
2009.

details b

Program Advisor
Pat MacCloud

details b

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages t
TIMS Payment Plans

Contact

Address

Names
User Preferences

333 Fender Plaza

Mailing Address
333 Fender Plaza

Boston, MA 02108

Boston, MA 02108

other personal... v | Permanent Phone

555/867-5309

Personal Email
null@umass.edu

Action

Click the

Details link.
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; University of
Unass Massachusetts Home Add to Favorites Sign out

h: B A
Searc Donald Smithers Il go to ... - @

®
1> My Favorites [ Search I Plan I Enroll My Academics

[~ Self Service

[ Class Search / Browse
Catalog

1> Academic Planning Enrollment Dates

b Enrollment

> Campus Finances

> Campus Personal To view appointments and enrollment dates for another term, select the term
Information and click Change.

[ Academic Records

> Degree
Progress/Graduation

[ Transfer Credit

— Student Center Enroliment Appointments

| my class schedule | ada [ arop || swap || edit | terminformation |

2010 Spring | Undergraduate | University of Mass Dartmouth

Session Appointment Begins | Appointment Ends |Total Audit

m

units |SPA | ypits st Units
Units

::Sg;l:r: Academic Eo:csg:;r s, 2009 ?S;bg:;dn, 2009 ‘aalkeskess (e
Open Enroliment Dates by Session
Session Begins On Last Date to Enroll
Regular Academic Session November 1, 2009 |January 29, 2010
Cont. Education Session 3 November 1, 2009 |January 29, 2010
Cont. Education Session 2 November 30, 2009 |January 28, 2010
Cont. Education Session 1 November 30, 2009 |January 29, 2010
Cont. Education Session 8 November 30, 2009 |January 29, 2010
Cont. Education Session 7 November 30, 2009 |January 29, 2010
Cont. Education Session 9 November 30, 2009 |January 29, 2010
Cont. Education Session 4 November 30, 2009 |April 1, 2010

Max Total Units Max No GPA Units Max Audit Units Max Wait List Units
18.00 18.00 18.00 18.00
Step Action
3. The Enrollment Dates page lists all of the enrollment appointments and open

enrollment sessions you are eligible for as well as the maximum number of credit
hours you may take during the term.

For more information about session types and maximum course load, please refer
to your university's academic catalog.

4, Congratulations! You have successfully viewed your enrollment dates.
End of Procedure.

Browse Course Catalog_FINAL

The Course Catalog allows you to browse through all of the classes offered at the University
sorted by subject.

This tutorial will show you how to browse the course catalog as well as view details about the
individual classes.

Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure
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Consider this scenario:
You wish to explore the classes your university offers in Biology.

Discover how to browse the course catalog.

m University of
Umass Massachusetts

Home Add to Favorites Sign out

Search: -
®» Donald's Student Center at Dartmouth B

> My Favorites

1> Class Search/Browse e ICE SEARCH FOR CLASSES
Catalog This Week's Schedule

[ Academic Planning Search

* Campus P :Inarz” . o y com 3

i ” MGT 365-02 TuTh 2:00PM - 3:15PM
> Campus Finances My Academics Y LEC (12708) Dion Sci & Engr 115 [MoHolds. |
> Campus Personal
Information _— 5 MIS 312-01 VoW oA ~ To Do List L
b Academic Records Qidktinks. - (@ 0 iec 12219) Textile Buiding 001 3
> Degree

” MIS 462-01 TuTh 3:30PM - 4:45PM v

Progress/Graduation B PRA (12234) Textile Building 001 Eurolimenuaes
[ Transfer Credit enroliment shopping cart b Open Enroliment Dates

= Student Center

FEEE I ferogram Advsor

My Account Account Summary Pat MacCloud
Account Inguiry You owe 6,559.00. - m
Health Insurance Form details p.

Your 1098 Ts Currency used is US Dollar. ~ UMassD Campus Links

1098T - (2008)

1098T - (2007) Campus Home Page

1098T - (2006) make 3 payment p- myAlert -- (Messages to you)
1A TMS Payment Plans

Financial Ai

View Financial Aid

Accept/Decline Avards

other financial... v (%)

~ Personal Information

Demographic Data Contact Information

Emergency Contact

Names Address Mailing Address
User Preferences 325 Mockingbird Lane 489 Crossroads Ave.
- Worcester, MA Dartmouth, MA 02747
01609-1668 Bristol
other personal... v (%) Phone Personal Email A
A
ql il »

Step Action

1. Begin by navigating to the Browse Course Catalog page.

Click the Class Search / Browse Course Catalog link.
[> Class Search / Browse
Catalog

2. Click the Browse Course Catalog link.
| - Browse Course Catalog |
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Search:

®
> My Favorites
[ Self Service
 Class Search / Browse
Catalog
- Class Search
> Academic Planning
[ Enrollment
[> Campus Finances
> Campus Personal
Information
[> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit
= Student Center

Donald Smithers lIl

Home Add to Favorites

®

| Search

Enroll

]f Plan W

1 myAcademics

]

search for classes II

Browse Course Catalog

browse course catalog

Select

Uni ity of Mass D

- change

nBCDEFGHIJKLMIIOPQRSTUVWXYZ

0123456789

COLLAPSE ALL EXPAND ALL

ADD TO PLANNER

Select subject code to display or hide course information.

D AAs -

D Aacr-

D AED -

D ANT -

D Aos -

D APL -

D ARA -

African/Afrcan-Americn Studies

Accounting

Art Education

Anthropology

CVPA Open Studio

Adanced Placement

Arabic

Sign out

m

Step

Action

Use the Browse Course Catalog to view all the courses your University offers,
organized by subject.

Click the B link.

Let's find the entry for Biology.
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Search:

®

> My Favorites
[ Self Service
 Class Search / Browse
Catalog

- Class Search
> Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

= Student Center

Donald Smithers IIl

goto ...

-®

Add to Favorites

s T |

Enroll I

My Academics

]

| search for classes II

Browse Course Catalog

browse course catalog

Select i Uni

ity of Mass D

+ _change

AaCDEFGHIJKLMIIOPQRSTUVWXYZ
0123456789

COLLAPSE ALL EXPAND ALL

ADD TO PLANNER

Select subject code to display or hide course information.
D BIO - Biology

D BMB - Biomedical Eng & Biotechnology

D BRF - Broad Fields

D BUS - Business Elective

COLLAPSE ALL EXPAND ALL

ADD TO PLANNER

Search Plan Enroll My Academics

Search For Classes Browse Course Catalog

Sign out

m

Step

Action

5.

Click the BIO - Biology link.

D BIO - Biology |
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? University of
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Search:

®
> My Favorites
[ Self Service
 Class Search / Browse
Catalog
= Class Search

Donald Smithers IIl

goto ...

Add to Favorites

-®

Sign out

[ s

Plan

I Enroll I

My Academics

]

| search for classes

Browse Course Catalog

II browse course catalog

m

> Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

= Student Center

Select i University of Mass D

- change

ABCDEFGHIJKLMIIOPQRSTUVWXYZ
0123456789

COLLAPSE ALL

EXPAND ALL ADD TO PLANNER

Select subject code to display o hide course information.

v BIO - Biology:

Select |Career Course |course Title
Nbr

(=] UGRD 101  General Biology I

[} UGRD 102  General Biology I

(=] UGRD 103 Topics In Biology

(=] UGRD 105 Readings Modern Bio I
[} UGRD 106 Readings Modern Bio II
(=] UGRD 112  The Ocean Environment
(=] UGRD 113  Darwinian Revolut-Honors
] UGRD 121 | Biology Of Organisms I
[ uero 122  |Biology Of Organisms II

UGRD 125 Horticulture

1

Action

When you click a subject code, the section expands to show all the classes offered
within that subject.

Let's view the information on file for Biology 101.

Click the General Biology I link.

| 101

General Bioloagy I |
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m University of
UMASS.

Massachusetts

Home Add to Favorites Sign out
Search: ) -
@ Donald Smithers Ill go to ... - @ nl
> My Favorites ( P - .
L Self Senvice | Search Il Plan I Enroll |l My Academics |

« Class Search /Browse [

search for classes I
Catalog

browse course catalog |
- Class Search

Browse Course Catalog
[> Academic Planning Course Detail
[ Enrollment
[> Campus Finances
> Campus Personal

. Return to Browse Course Catalog
Information Return to Browse Course Catalo
[> Academic Records
[ Degree BIO 101 - General Biology I
Progress/Graduation
[ Transfer Credit ;
~ Student Center Course Detail
S X
Career Undergraduate _ view class sections |
Units 3.00 add to planner L
Grading Basis Graded
Course Components Lecture Required

Enrollment Information

Requirement Designation Natural Science Technology

Description

An introductory human biology course emphasizing eneray flow and
the function of cells and molecules, basic genetics, and selected
aspects of human physiology.

Return to Browse Course Catalog

Search Plan Enroll My Academics

Search For Classes Brovse Course Catalog

goto ... -®

Step Action

8. Use the Course Detail page to view details about a specific class such as number
of credits, prerequisites, and a description of the course.

9. Let's see if there are any open sections for this semester.

Click the View Class Sections button.

| view class sections I

Page 46




et

Training Guide

SA9_ Student_Center

? University of
Unass Massachusetts

Search:

®

> My Favorites
[ Self Service
 Class Search / Browse
Catalog

- Class Search
> Academic Planning
[ Enrollment
[> Campus Finances
> Campus Personal
Information
[> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit
= Student Center

Add to Favorites

Home
Course Schedule
Terms Offered 2009 Fall + _ show sections
Shopping Cart
My Class Scheduls showall_| cemnas
Your shopping cart is empty.
ACT 211 MoWeFr 8:00AM - 8:50AM
Science & Engr 115
@°r= [ Closed AWe
BIO 101 sections for 2009 Fall
Section Session Status
01-LEC (13760) 1 @ select
Days Start  End Room Instructor Dates
. B Sci & Engr 09/02/2009 -
MoWeFr 1:00PM  1:50PM ot FRET o Paul Cramer 12/15/2008
Section Session Status
02-LEC (13761) 1 @ select
Days  Start End Room Instructor Dates
Sci & Engr
X . 09/02/2009 -
MoWeFr 11:00AM 11:50AM ;ecture Halls  Paul Cramer 12/15/2005
Section Session Status
03-LEC (13762) 1 = select
Days  Start End Room Instructor Dates
Sci & Engr .
MoWeFr 12:00PM 12:50PM Lecture Halls  Paul Cramer 05/02/2009
S 12/15/2009

Return to Browse Course Catalog

Sign out

m

Step Action

10.

You can determine which classes are available by looking at their status.

11. Congratulations! You have successfully browsed the course catalog.

End of Procedure.

View Class Schedule_FINAL

This tutorial will show you how to view your class schedule.

Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure

Consider this scenario:

Classes are starting soon and you want a class schedule to help plan your first day.

Discover how to view a copy of your class schedule.
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Search:

®

> My Favorites
[ Self Service

[ Class Search / Browse

Catalog

[ Academic Planning

[ Enrollment

> Campus Finances

> Campus Personal

Information

[ Academic Records

> Degree

Progress/Graduation

[ Transfer Credit

Student Center

! i

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Search
Blan Dates Class Schedule
;"f?ﬂ” e 5 MGT 365-02 TuTh 2:00PM - 3:15PM
My Academics ol LEC (12706) Dion Sci & Engr 115
5 MIS 312-01 VoW oA
Quick Links... - ®» ‘e LEC (12213) Textile Building 001
BN MIS 462-01 TuTh 3:30PM - 4:45PM

PRA (12234) Textile Building 001

enrollment shopping cart p.

My Account Account Summary

Account Inguiry

You owe -12,505.00
Health Insurance Form

Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006)
Financial Aid

View Financial Aid
Accept/Decline Avards

Currency used is US Dollar.

make a payment b

other financial...

-®

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact
Names
User Preferences

Address
325 Mockingbird Lane
Worcester, MA
01609-1668

Mailing Address
483 Crossroads Ave.
Dartmouth, MA 02747
Bristol

other personal... v (%)

Phone

Personal Email

SEARCH FOR CLASSES

~ Holds

~ To Do List

~ Enroliment Dates

Open Enrollment Dates

~ Advisor
Program Advisor
Pat MacCloud

details p.

¥ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to vou’
TMS Payment Plans

m

Step Action

The Student Center page displays a summary view of your schedule.
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Search:

®
> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
[ Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Search
Blan Dates Class Schedule
;"f?ﬂ” e 5 MGT 365-02 TuTh 2:00PM - 3:15PM
My Academics ol LEC (12706) Dion Sci & Engr 115
5 MIS 312-01 VoW oA
Quick Links... - ®» ‘e LEC (12213) Textile Building 001
BN MIS 462-01 TuTh 3:30PM - 4:45PM

PRA (12234) Textile Building 001

enrollment shopping cart p.

My Account

Account Inguiry
Health Insurance Form

Account Summary
You owe -12,505.00

Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006)
Financial Aid

View Financial Aid
Accept/Decline Avards

Currency used is US Dollar.

make a payment b

other financial...

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact

SEARCH FOR CLASSES

~ Holds

~ To Do List

~ Enroliment Dates

Open Enrollment Dates

~ Advisor
Program Advisor
Pat MacCloud

details p.

¥ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to vou’

TMS Payment Plans

m

Names Address Mailing Address
User Pr 325 Mockingbird Lane 489 Crossroads Ave.
MA Dartmouth, MA 02747
01609-1668 Bristol
other personal... v (%) Shone Personal Email o
< il - »

Step Action
2. Let's view a more detailed version of your schedule.

Click the Quick Links list.

| Quick Links...

v |

Page 49




Training Guide
SA9_Student_Center

/4P

roductivi
-Kitty

? University of

Umass Massachusetts

Search:

®
> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
[ Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule
Search
Blan Dates Class Schedule
5 MGT 365-02 TuTh 2:00PM - 3:15PM
d LEC (12706) Dion Sci & Engr 115
5 MIS 312-01 MoWeFr 11:00AM -
Y LEC (12219) 11:50AM
Textile Building 001
Academic Planner MIS 462-01 TuTh 3:30PM - 4:45PM
Advisement Report hd PRA (12234) Textile Building 001

Class Schedule
Course History
Enrollment Verification
Enrollment: Add

enrollment shopping cart p.

Account Summary

Transcript: Request Official
Transcript: View Unofficial
Transfer Credit: Report

i rt

You owe -12,505.00

Currency used is US Dollar.

make a payment b

Financial Aid

View Financial Aid
Accept/Decline Avards

other financial...

-®

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact
Names
User Preferences

Address
325 Mockingbird Lane
Worcester, MA

Mailing Address
483 Crossroads Ave.
Dartmouth, MA 02747

SEARCH FOR CLASSES

~ Holds

~ To Do List

~ Enroliment Dates

Open Enrollment Dates

~ Advisor
Program Advisor
Pat MacCloud

details p.

Campus Home Page
myAlert -- (Messages to vou’
TMS Payment Plans

¥ UMassD Campus Links

m

01609-1668 Bristol
other personal... v (%) Shone Personal Email o
< i = )
Step Action
3. Select Class Schedule.
|Class Schedule |
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Search:

®
> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
[ Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Search
Plan Dates Class Schedule
Eﬂ MGT 365-02 TuTh 2:00PM - 3:15PM
0 Lec (12706) Dion Sci & Engr 115
5 MIS 312-01 VoW oA
LEC (12219) Textile Building 001
E% MIS 462-01 TuTh 3:30PM - 4:45PM

PRA (12234) Textile Building 001

enrollment shopping cart p.

My Account Account Summary
Account Inguiry

You owe -12,505.00
Health Insurance Form

Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006’
Financial Aid

View Financial Aid
Accept/Decline Avards

Currency used is US Dollar.

make a payment b

other financial...

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact

- Address Mailing Address
User 325 Mockingbird Lane 483 Crossroads Ave.
MA Dartmouth, MA 02747
01609-1668 Bristol
other personal... v (%) Shone

Personal Email

SEARCH FOR CLASSES

~ Holds

~ To Do List

m

~ Enroliment Dates

Open Enrollment Dates

~ Advisor
Program Advisor
Pat MacCloud

details p.

¥ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to vou’
TMS Payment Plans

<[ i

Action

Click the Arrow (Go) button to continue.
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University of
Umass Massachusetts Home Add to Favorites Sian out
Search: My Class Schedule -
> My Favorites
> Self Service Select Display Option @ List View Weekly Calendar View
> Class Search / Browse
Catalog _ 2010 Spring | Undergraduate | University of Mass Dartmouth
> Academic Planning
[ Enrollment
> Campus Finances 7 Class Schedule Filter Options
> Campus Personal
Information Show Enrolled Classes Show Dropped Classes Show Waitlisted Classes
[ Academic Records
b Degree ATR 201 - Wood/Furn Des I
Progress/Graduation D S A
[ Transfer Credit Status Units Grading Grade 2:2:”:;':::' Deadlines 3
tudent Center =
Enrolled 3.00 Graded Cultural & Y
Artistic
Literacy
(Taken)
Class Nbr | Section Component Days & Times | Room Instructor g’;’e‘/g"d
22987 01 Studio MoWe 9:00AM - CVPA New  Staff 01/25/2010 -
11:50AM Bedford Star 05/11/2010
834
ENL 204 - Survey World Lit IT
Status Units|Grading Grade ';E“”"e"?e“‘ Deadlines
esignation
Dropped 3.00 Graded Cultural & E"‘,
Artistic
Literacy/Globa
I (Taken)
Class Nbr | Section Component Days & Times | Room Instructor g’:{e‘/g"d
23927 o1 Lecture MoWeFr Liberal Arts Tracy Harrison 01/25/2010 -
12:00PM - 103 05/11/2010
12:50PM
MIS 315 - Information Systems
Status Units|Grading Grade  peduirement Deadlines
esignation
Enrolled 3.00 Graded Ethics (Taken) Ei‘,
Class Nbr |Section Component Days & Times  Room Instructor g‘:"/s"d
18870 02 Lecture MoWeFr Dion Sci &  Efrem Mallach 01/25/2010 - i

Step Action

5. Use the My Class Schedule page to view all of the classes you are enrolled in;
including the instructor, room, and time of the classes.

6. Select the Weekly Calendar View option.
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; University of
Unaass Massachusetts Home Add to Favorites Sign out
El3
My Class Schedule
Select Display Option List View (@ Weekly Calendar View
<< previous week Week of 1/25/2010 - 1/31/2010 next week >>
Show Week of [01/25/2010 [ Start Time [8:00AM | End Time [6:00PM refresh calendar
. Monday Tuesday Wednesday Thursday Friday Saturday Sunday
me Jan 25 Jan 26 Jan 27 Jan 28 Jan 29 Jan30  Jan31
8:00AM
9:00AM
ATR 201 - 01 ATR 201 - 01
i Studio Studio
R 9:00AM - 11:50AM 9:00AM - 11:50AM |
CVPA New Bedford B34 CVPA New Bedford B34 £
11:00AM
MIS 315 - 02 MIS 315 - 02 MIS 315 - 02
12:00PM
12:00PM - 12:50PM 12:00PM - 12:50PM 12:00PM - 12:50PM
Dion Science and Engineering 105/ Dion Science and Engineering 105/ Dion Science and Engineering 105/
1:00PM
2:00PM
3:00PM MIS 481 - 01 MIS 481 - 01
Lecture Lecture
3:30PM - 4:45PM 3:30PM - 4:45PM
4:00PM Textile Building 001 Textile Building 001
5:00PM
6:00PM

~ Display Options
[¥] show AM/PM
[C] show Class Title

[C] show Instructors

[¥] Monday
[V Tuesday

[¥] wednesday

[V thursday
[V] Friday

[V] saturday

[/ sunday __refresh calendar

Action

Now your schedule is arranged in a weekly calendar format... perfect for printing!

Congratulations! You have successfully viewed your class schedule.
End of Procedure.

View Grades_FINAL

Once your grades are posted, you can view them in the Student Center.

This tutorial will show you how to view your grades for a specific semester.

Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure

Consider this scenario:

You have completed all your classes for the semester.

Discover your grades for the semester.
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Step Action

1. Click the Quick Links list.

| Quick Links...

v

2. Select Grades.

IGrades

University of
Massachusetts

Add to Favorites

enrollment shopping cart p.

= Student Center

My Account

Account Inguiry
Health Insurance Form

Account Summary
You owe 6,559.00.

Your 1098 Ts
1098T - (2008)
1098T - (2007)
1098T - (2006’

Financial Aid
View Financial Aid

Accept/Decline Avards
Report Other Financial Aid

Currency used is US Dollar.

make a payment b

other financial...

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact
Names
User Preferences

Address
325 Mockingbird Lane
Worcester, MA
01609-1668

Mailing Address
483 Crossroads Ave.
Dartmouth, MA 02747
Bristol

Athar narsnnsl — - P

Search:
®» Donald's Student Center at Dartmouth
> My Favorites
[ Self Service S
cademics
[ Class Search / Browse SEARCH FOR CLASSES
Catalog i This Week's Schedule
b Academic Planning Sl Dt a Schedul
b Compusi - b 2 iy oo 3
il % MGT 365-02 TuTh 2:00PM - 3:15PM
} Sampus Pnances Bo 1k (12700) Dion Sci & Engr 115 T ——
Information 5 MIS 312-01 VoW oA ~ To Do List
1 Academic Records LEC (12219) Textile Building 001
> Degree
. % MIS 462-01 TuTh 3:30PM - 4:45PM £
Ilzfggfes'ﬁlcéad:?mﬂ 3 PRA (12234) Textile Building 001 Enroliment{Dates
ransfer Credi

Open Enrollment Dates

Program Advisor
Pat MacCloud

details p.

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to vou
TMS Payment Plans

T

m

Action

Click the Arrow (Go) button to continue.
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?@ University of

Massachusetts

Search:

®

> My Favorites

[ Self Service
> Class Search / Browse
Catalog
> Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

= Student Center

Add to Favorites

Donald Smithers Il goto ... -®
| Search Wf Plan N Enroll My Academics
| myciass schedule | add || drop || swap ||  edit | terminformation |
View My Grades
Term Career Institution
{8} | 2009 Fall L University of Mass D
2009 Spring u [t ity of Mass D
% |2008 Fall L University of Mass D
*) |2008 spring Undergraduate University of Mass Dartmouth
0 2007 Fall U U ity of Mass D,
CONTINUE
Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Information

goto...

-®

Sign out

Step

Action

Select 2009 Spring.

This page allows you to select which semester you would like to view.

Click the Continue button to proceed.

CONTINUE
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? University of
Umass Massachusetts

Search:

® View My Grades

Add to Favorites

> My Favorites
[ Self Senvice 2009 Spring | Undergraduate | University of Mass Dartmouth __ change term
> Class Search / Browse
Catalog
> Academic Planning
> Enrollment ¥ Class Grades - 2009 Spring
> Campus Finances

> Campus Personal Official Grades

Information - . : Grade
> Academic Records Class Description Units Grading Grade s
D Degree FIN 312 Business Finance 3.00 Graded B 9.000
Progress/Graduation
Database Dsgn &
b Transfer Credit MIS 432 T e e 3.00 Graded A 12.000
= Student Center
| SISt Ceniermmm—| wisser  MemasembOfinte  soogigs A 12.000
Systems
EoMIcas Il Qs StiECSInEss 3.00 Graded A 12.000
Analysis
pom 345  Operations 3.00 Graded A 12.000 3

Management

¥ Term Statistics - 2009 Spring

Enrollment Cumulative Total

Units Toward GPA:
Taken 15.000 66.000

Passed 15.000 66.000

Units Not for GPA:

Taken 45.000
Passed 42.000
Transfer Units 3.000

GPA Calculation

Total Grade Points 57.000 242.400
/ Units Taken Toward GPA 15.000 66.000
=GPA 3.800 3.673

Academic Standing  Chancellor's List

Step Action

6. Use the View My Grades page to view your semester grades, course credits,
GPA, and academic standing.

7. Congratulations! You have successfully viewed your grades.
End of Procedure.

View Course History_FINAL

The Course History page is the place to go if you want a quick and to-the-point list of the courses
you've taken in the past.

This tutorial will show you how to view your course history.

Use the buttons on the top right of the screen to access the interactive UPK training.
Procedure

Consider this scenario:

You would like to view a simple list of classes and grades to see how you have been doing with
your coursework.
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Discover how to view your course history including the grades associated with the courses.

? University of

Umass Massachusetts

Search:

®
> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
[ Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Home Add to Favorites Sign out

Donald's Student Center at Dartmouth

Dates Class
- MGT 365-02
My Academics Bd (ke (12708
? MIS 312-01
Quick Links... -® 3 LEC (12219)
Eﬂ MIS 462-01
0

PRA (12234)

Schedule
TuTh 2:00PM - 3:15PM
Dion Sci & Engr 115
MoWeFr 11:00AM -
11:50AM
Textile Building 001
TuTh 3:30PM - 4:45PM
Textile Building 001

enrollment shopping cart p.

My Account

Account Inguiry
Health Insurance Form

Account Summary
You owe 6,559.00.

Your 1098 Ts

Currency used is US Dollar.

1098T - (2008)
1098T - (2007)
1098T - (2006’
Financial Aid

View Financial Aid
Accept/Decline Avards

other financial...

-®

make a payment b

~ Personal Information

<

Demoaraphic Dats Contact Information
Emergency Contact Address

Mailing Address

Names

User 325 Mockingbird Lane

MA
01609-1668
other personal...

-®

Phone

483 Crossroads Ave.
Dartmouth, MA 02747
Bristol

Personal Email

de.

SEARCH FOR CLASSES

~ Holds

~ To Do List
[NoToDos. |

~ Enroliment Dates

Open Enrollment Dates

Program Advisor
Pat MacCloud

details p.

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to vou)
TMS Payment Plans

T

m

Step

Action

Click the Quick Links list.

| Quick Links...

v]
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Search:

®
> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
[ Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Search
Plan Dates Class Schedule
En MGT 365-02 TuTh 2:00PM - 3:15PM
d LEC (12706) Dion Sci & Engr 115
o MIS 312-01 MoWeFr 11:00AM -
Y LEC (12219) 11:50AM
Textile Building 001
Academic Planner MIS 462-01 TuTh 3:30PM - 4:45PM
Advisement Report hd PRA (12234) Textile Building 001

Class Schedule
Course History
Enrollment Verification
Enrollment: Add

enrollment shopping cart p.

Account Summary

Transcript: Request Official
Transcript: View Unofficial
Transfer Credit: Report

i rt

You owe 6,559.00.

Currency used is US Dollar.

make a payment b

Financial Aid

View Financial Aid
Accept/Decline Avards

other financial...

-®

SEARCH FOR CLASSES

~ Holds

~ To Do List

~ Enroliment Dates

Open Enrollment Dates

Program Advisor
Pat MacCloud

details p.

Campus Home Page
myAlert -- (Messages to vou)
TMS Payment Plans

~ UMassD Campus Links

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact
Names
User Preferences

Address
325 Mockingbird Lane
Worcester, MA

Mailing Address
483 Crossroads Ave.
Dartmouth, MA 02747

m

01609-1668 Bristol
other personal... v (%) Shone Personal Email o
< i = )
Step Action
2. Select Course History.
| Course History |
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Search:

®
> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
[ Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Search
Plan Dates Class Schedule
Eﬂ MGT 365-02 TuTh 2:00PM - 3:15PM
0 Lec (12706) Dion Sci & Engr 115
5 MIS 312-01 VoW oA
LEC (12219) Textile Building 001
E% MIS 462-01 TuTh 3:30PM - 4:45PM

PRA (12234) Textile Building 001

enrollment shopping cart p.

My Account

Account Inguiry
Health Insurance Form

Account Summary
You owe 6,559.00.

Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006’
Financial Aid

View Financial Aid
Accept/Decline Avards

Currency used is US Dollar.

make a payment b

other financial...

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact

- Address Mailing Address
User 325 Mockingbird Lane 483 Crossroads Ave.
MA Dartmouth, MA 02747
01609-1668 Bristol
other personal... v (%) Shone

Personal Email

SEARCH FOR CLASSES

~ Holds

~ To Do List

m

~ Enroliment Dates

Open Enrollment Dates

Program Advisor
Pat MacCloud

details p.

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to vou)
TMS Payment Plans

<[ i

Action

Click the Arrow (Go) button to continue.
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? University of
Umass Massachusetts Home Add to Favorites Sign out
[Search: @ My Course History a
> My Favorites
[~ Self Service Select Display Option Sort results by -
> Class Search / Browse ® wid f My Pl
Catalog ide courses from My Planner Then by -
> Academic Planning Show courses from My Planner "
so
D Enroliment
> Campus Finances
> Campus Personal
Information P
[ Academic Records @ o
> Degree
Progress/Graduation Course Description Term Grade Units[Status_|
> Transfer Credit ACT 211 Princ Of Accounting I 2008 Spring  |A z.00 & =
= SR ACT 212 Princ OFf Accounting 1 2008 Fall B z.00 &
BIO 800 BIO Elective 2008 Spring [T 3.00f <=
BUS 800 BUS Elective 2007 Fall B 3.00[ <=
BUS 800 BUS Elective 2007 Fall e 3.00[ <=
BUS 850 2007 Fall c 3.00[ <=
BUS 850 2007 Fall c 3.00[ <=
BUS 850 2007 Fall c 3.00[ <=
ECO 231 Principles Micro 2007 Fall (e z.00] &
ECO 232 Principles Macro 2007 Fall B z.00 &
ECO 800 ECO Elective 2007 Fall A 3.00| €
ENL 101 Critical it & Read I 2007 Fall A- 3.00 @
ENL 102 Critical Writ & Read IT 2008 Spring  |A z.00] &
ENL 265 Communication: 2008 Fall A- .00l @
FIN 312 Finance 2009 Spring |8 z.00 &
HUM 800 Humanities Elective 2007 Fall T 3.00[ <=
MGT 311 Organizational Behavior 2008 Fall A 3.00 @
MGT 312 Legal Framevork Business 2007 Fall T 3.00[ <=
MGT 365 Manag People:TheryPract 2009 Fall z.00[ O
MGT 490 Strat Mgt & Policy Form 2007 Fall B 3.00 <«
MIS 211 Info Tech HrdvareSftvare 2007 Fall A+ z.00 &
MIS 212 Program & Prob Solving 2008 Spring A 3.00 @ -
Step Action
4 h C i i 11 lass hi includi d
. Use the My Course History page view all your class history, including grades,

status, and number of credit hours earned for each class.

5. Congratulations! You have successfully viewed your course history.
End of Procedure.

View Holds_FINAL

Holds can be placed on your account for a variety of reasons. Anything from an outstanding
financial obligation to an overdue library book may trigger a hold. When there is a hold on your
account, you may be unable to do certain tasks, such as enroll in classes or obtain official
transcripts. These restrictions vary by the type of hold placed.

This tutorial will show you how to view holds on your account and what to do to have them
released.
Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure

Consider this scenario:
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You wish to sign up for classes but you keep getting an error due to having a hold on your
account.

Discover the cause of the hold and what you must do to have it removed.

University of
Umass Massachusetts Home Add to Favorites Sign out

Search: Donald's Student Center at Dartmouth -
> My Favorites = 5
- e Senice ST

> Class Search / Browse This Week's Schedule

Catalog Search ] haduk

1> Academic Planning e — s Echncis

[ Enrollment " 5 MGT 365-02 TuTh 2:00PM - 3:15PM

My Academics i) il

b Campus Finances LEC (12706) Dion Sci & Engr 115 Library Hold

> Campus Personal B MIS 312-01 T;:'\g;:;“uzuom - details p.

Information Quick Links... -®» ‘o LEC (12213) Textile Building 001

1> Academic Records 5 MIS 462-01 TuTh 3:30PM - 4:45PM 3

> Degree ) o PRA (12234) Textile Building 001 ~ To Do List

Progress/Graduation enrollment shopping cart p-

[ Transfer Credit

Student Center

~ Enroliment Dates

My Account Account Summary
Health Insurance Form Program Advisor
Pat MacCloud
Your 1098 Ts Currency used is US Dollar.
details .
1096T - (2007)
1098T - (2006) meke 2 payment b

Financial Aid ~ UMassD Campus Links

View Financial Aid Campus Home Page
Accept/Decline Avards myAlert -- (Messages to vou)
TMS Payment Plans

other financial... v (%)

~ Personal Information

Demosranhic Data Contact Information

Emergency Contact

e Address Mailing Address
325 Mockingbird Lane 489 Crossroads Ave.
Lizr Sreference: Worcester, MA Dartmouth, MA 02747
01603-1668 Bristol
stherparsonal < (®) sne pemnal e
555/555-5555 null@umass.edu

! i

Step Action

1. Any holds on your account will be listed under the Holds pane.
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Search:

®
> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
[ Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

Schedule
Dates Class Schedule
' - MGT 365-02 TuTh 2:00PM - 3:15PM
iedenc 2] LEC (12706) Dion Sci & Engr 115
MoWeFr 11:00AM -
MIS 312-01
o B3 11:50AM
0
Quick Links - @ LEC (12219) Textile Building 001
5 Mis4szol TuTh 3:30PM - 4:45PM

PRA (12234) Textile Building 001

enrollment shopping cart p.

My Account

Account Inguiry
Health Insurance Form

Account Summary
You owe 6,559.00.

Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006)

Financial Aid

Currency used is US Dollar.

make a payment b

View Financial Aid
Accept/Decline Avards

other financial...

~ Personal Information

Demosranhic Data Contact Information

Emergency Contact

Names Address Mailing Address

Usar Braferances 325 Mockingbird Lane 489 Crossroads Ave.
Worcester, M, Dartmouth, MA 02747
01609-1668 Bristol

other personal... v () Phone Personal Email

555/555-5555 null@umass.edu

SEARCH FOR CLASSES

Library Hold

~ Enroliment Dates
Open Enrollment Dates

Program Advisor
Pat MacCloud

details p.

Sign out

1

Campus Home Page
myAlert -- (Messages to vou)
TMS Payment Plans

~ UMassD Campus Links

! i

Action

Click the details link.

Access the Your Holds page to view more information about the holds listed.
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? University of

Umass Massachusetts Home Add to Favorites Sign out
et ® Donald Smithers Il soto .. -®
> My Favorites Your Holds
[ Self Service
> Class Search / Browse
Catalog
> Academic Planning
[ Enrollment
1 Campus Finances Hold Ttem Amount Institution  |Start Term End Term Start Date ;’;‘:e Department
> Campus Personal
Information ‘ University of Library Access
1 Academic Records =brary dold UsDy = 2C03Semms S2/20/2008 Servicas
IS Degree Dartmouth
Progress/Graduation
[ Transfer Credit
— .
< i »
Step Action
3. Use the Your Holds page to view more information about the holds listed.
4. Click the name of the hold item to view more details.

Click the Library Hold link.

Library Hold
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m University of
UMASS.

Massachusetts

Search:

Your Holds
®

> My Favorites Hold Item
[ Self Service

> Class Search / Browse
Catalog

[ Academic Plannin B
D Enroliment ° Library Hold

> Campus Finances Reason and Contact
> Campus Personal
Information

[ Academic Records

Home Add to Favorites Sign out

Donald Smithers IlI

Description: University of Mass Dartmouth
b Degree Start Term
Progress/Graduation
[ Transfer Credit

= Student Center Reason: Books not returned/fines owed

Department: Library Access Services

2009 Summer

Start Date  09/20/2009

Contact:
Instructions

Please contact the Library

Return

Step Action

5. Use the Hold Item page to view details about a specific hold as well as
instructions on how to resolve the problem.

6. Congratulations! You have successfully viewed the holds on your account.
End of Procedure.

Update Emergency Contact Information_FINAL

Responding to increased concerns about security issues of all kinds on University campuses
nationwide, your University requires you to designate someone as an emergency contact. This
information will be used to contact designated individuals in the event of an emergency involving
you as a student on campus.

This tutorial will show how to add an emergency contact.

Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure

Consider this scenario:
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Your parents are away on business trips often, so you would like to add your grandfather as a
second emergency contact.

m University of
Umass Massachusetts

Search:

®

> My Favorites
[ Self Service

[ Class Search / Browse

Catalog

[ Academic Planning

[ Enrollment

> Campus Finances

> Campus Personal

Information

[ Academic Records

> Degree

Progress/Graduation

[ Transfer Credit

= Student Center

Donald's Student Center at Dartmouth

Add to Favorites Sign out

This Week's Schedule

Search
Blan Dates Class Schedule
;’l‘f?ﬂ” g 5 MGT 365-02 TuTh 2:00PM - 3:15PM
My Academics 0 LEC (12706) Dion Sci & Engr 115
5 MIS 312-01 VoW oA
Quick Links... -®» ‘e LEC (12213) Textile Building 001
N MIS 462-01 TuTh 3:30PM - 4:45PM

PRA (12234) Textile Building 001

enrollment shopping cart p-

Account Summary
You owe -12,505.00

My Account
Account Inguiry

Health Insurance Form
Your 1098 Ts

1098T - (2008

1098T - (2007)

1098T - (2006)
Financial Aid

View Financial Aid

Accept/Decline Avards

Currency used is US Dollar.

make a payment b

other financial...

~ Personal Information

Demographic Data Contact Information
Emergency Contact
Names

User Preferences

Address
325 Mockingbird Lane
Worcester, MA
01609-1668

Mailing Address
483 Crossroads Ave.
Dartmouth, MA 02747
Bristol

other personal... v (%)

Phone

Personal Email
A

SEARCH FOR CLASSES

~ Holds

~ To Do List

~ Enroliment Dates

m

Open Enrollment Dates

Program Advisor
Pat MacCloud

details p.

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to vou

TMS Payment Plans

< il

Action

Click the Emergency Contact link.

Emergency Contact

Click the Add an Emergency Contact button.

| ADD AN EMERGENCY CONTACT

Enter the desired information into the field.

Enter "Roger Schulz".

Click the Relationship list.
| Other

d
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? University of

Unass Massachusetts

Search:

®

> My Favorites
[ Self Service

[ Class Search / Browse

Catalog

> Academic Planning

[ Enrollment

> Campus Finances

> Campus Personal

Information

[ Academic Records

> Degree

Progress/Graduation

[ Transfer Credit

Student Center

Donald Smithers Il

Emergency Contacts

Add to Favorites

Emergency Contact Detail

[Roger Schulz

*Contact Name

*Relationship

Contact's Address Child

Cousin

Domestic Partner Child
Employee
Employer
ExDomestic Partner
ExSpouse

Foster Child

Friend

Grandchild
Grandparent

Great Grand Parent
Great Grandchild

Contact's Phone Guardian

[[] same Address as Individual

Country
Address

United States

In-Law
[[] same Phone as Individual feighbor
Other Child
Phone Other Relative

Other Telephone Numbers

*Phone Type Phone Number

m

Extension

| \
ADD A PHONE NUMBER

SAVE

* Required Field

Return to Emergency Contacts Summary

Step Action

5.

Select Grandparent.

| Grandparent |
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? University of

Umass Massachusetts

Search:

®

> My Favorites
[ Self Service

[ Class Search / Browse

Catalog

[ Academic Planning

[ Enrollment

> Campus Finances

> Campus Personal

Information

[ Academic Records

> Degree

Progress/Graduation

[ Transfer Credit

Student Center

Donald Smithers Il

Emergency Contacts

Add to Favorites

Sign out

Emergency Contact Detail
*Contact Name [Roger Schulz

*Relationship -
Contact's Address

[[] same Address as Individual

Country  United States
Address

Edit Address

Contact's Phone

[[] same Phone as Individual

Phone Extension

Other Telephone Numbers

*Phone Type Phone Number Extension

| \
ADD A PHONE NUMBER

SAVE Return to Emergency Contacts Summary

* Required Field

Step Action

6. Click the Edit Address link.
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? University of
Umass Massachusetts Home Add to Favorites _Sign out

Search:

> My Favorites
[~ Self Service

[ Class Search / Browse

Catalog Address Line 3

[ Academic Planning y

> Enroliment City

> Campus Finances

> Campus Personal State

Information Postal Code

[ Academic Records

b Degree _Seach | _ Cancel |

Progress/Graduation

[ Transfer Credit

- Student Center 0 .‘”;‘}’{‘H”é
uicl ress

® QuickAddress Address Selection

Address Line 1

Address Line 2

Step Action

7. Enter the desired information into the Address Line 1 field.
Enter "2395 San Pablo Avenue".

8. Enter the desired information into the City field.
Enter "Pinole".

9. Enter the desired information into the State field.
Enter "CA".

10. Enter the desired information into the Postal Code field.
Enter "94564".

11. Click the Search button.

12. Click the OK button.

13. Enter the desired information into the Phone field.
Enter "555-867-5309".

14. Click the Phone Type list.
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? University of

Unass Massachusetts Add to Favorites
Search: .
® Donald Smithers Il

> My Favorites Emergency Contacts
[ Self Service

b Class Search/Browse Emergency Contact Detail

Catalog

1> Academic Planning *Contact Name [Roger Schulz

[ Enrollment

> Campus Finances *Relationship Grandparent v

> Campus Personal Contact's Address

Information

1 Academic Records [[] same Address as Individual

> Degree

Progress/Graduation Country  United States

[ Transfer Credit Add

ress

SRR St 2395 San Pablo Ave

Pinole, CA 94564-1704 Edit Address

Contact's Phone

[[] same Phone as Individual

Phone 555/867-5309 Extension

Other Telephone Numbers

*Phone Type Phone Number Extension

£ = [ | detete
Billing
Business 1
Business 2
Cellular
Diploma

Local

Mailing
Permanent
Residence Hall

Return to Emergency Contacts Summary

Step Action

15. Select Cellular.

I Cellular
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m University of
Umass Massachusetts

Home Add to Favorites Sign out

Search: .

= ® Donald Smithers llI
> My Favorites Emergency Contacts
[~ Self Service

¥ Chass Seavch/ Browso Emergency Contact Detail

Catalog

> Academic Planning *Contact Name Roger Schulz

D Enroliment

> Campus Finances *Relationship Grandparent -

> Campus Personal Contact's Address

Information

[ Academic Records [[] same Address as Individual

> Degree

Progress/Graduation Country United States

[ Transfer Credit Add

ress
= Student Center 2395 San Pablo Ave

Pinole, CA 94564-1704 Edit Address

Contact's Phone

[[] same Phone as Individual

Phone 555/867-5309 Extension

Other Telephone Numbers

*Phone Type Phone Number Extension

‘ [ | detete

ADD A PHONE NUMBER

SAVE Return to Emergency Contacts Summary

* Required Field

Step

Action

16.

Enter the desired information into the Phone Number field.

Enter "555-878-9698".

17.

Click the Add A Phone Number button.

| ADD A PHONE NUMBER I

18.

Click the Save button.
| SAVE ||

19.

Click the OK button.

20.

Your newly added contact appears on the Emergency Contacts page. You can
now make that contact primary, edit, or delete it.

21.

Congratulations! You have successfully updated your emergency contact
information.
End of Procedure.

Viewing and Updating Personal Information_FINAL

The Personal information page allows you to view and update the personal information stored for

you within the

Student Center.
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Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure

Consider this scenario:

You have recently moved to a new apartment.

You want to make sure any correspondence from the University is sent to the right place.

Discover how to update your address.

y University of
Unaass Massachusetts

Search:
®

> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
b Enrollment
> Campus Finances
> Campus Personal
Information
> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

= Student Center

Donald's Student Center at Dartmouth

Home Add to Favorites

Quick Links...

My Account
Account Inquiry

This Week's Schedule

Dates Class Schedule
® MIS 395-01

s .

) PRA (12231) Room: TBA

- MIS 462-01 TuTh 3:30PM -
0

-®

4:45PM
PRA (12234) Textile Building 001

enrollment shopping cart b

Account Summary
You owe -10,931.00

Health Insurance Form

Your 1098 Ts
1098T - (2008
1098T - (2007
1098T - (2006)

Financial Aid
View Financial Aid

Currency used is US Dollar.

make a payment P

Accept/Decline Avards
Report Other Financial Aid

other financial...

-®

SEARCH FOR CLASSES

~ Holds

~ To Do List
No To Do's.

~ Enroliment Dates
Open Enrollment Dates

Program Advisor
Pat MacCloud

details b

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to vou)
TMS Payment Plans

~ Personal Information

Demographic Data
Emergency Contact
Names

User Preferences

other personal...

Contact Information

Address Mailing Address
356 Bloom St. None
Taunton, MA 02767
Eristol
-® Phone Personal Email
None null@gmail.com

Sign out

Step Action

Click the Permanent Address link.

Page 71




Training Guide
SA9_Student_Center

A

o
UMASS.

Productivi
-l(itty

y University of
Unass Massachusetts

= Student Center
ADD A NEW ADDRESS

Home Add to Favorites
Search: ) ————
)| Denald Smithers i EE— -
1> My Favorites Personal Information | User Preferences ]
[~ Self Service
b Class Search / Browse | addresses || names || phone numbers || email I gency contacts | ic i ion |
Catalog
> Academic Planning
1> Enroliment Addresses
> Campus Finances
> Campus Personal View, add, change or delete an address.
Information
> Academic Records
> Degree Address Type |Address ‘ ‘
Progress/Graduation 356 Bloom St.
P Transfer Credit Permanent Taunton, MA 02767 edit
Bristol

Personal Information User Preferences

d Names Phone Numbers Email Ad

Emergency Contacts D ic Information

-®

goto ...

Sign out

Step Action

The Addresses page allows you to view and update/add your addresses.
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y University of
Unass Massachusetts

Menw B
Search:
®

Donald Smithers Ill

Er— - ®

Add to Favorites Sign out

> My Favorites

. Personal Information |
[~ Self Service

User Preferences ]

[ Class Search / Browse
Catalog

> Academic Planning

b Enrollment

| addresses || names || phone numbers || email I

Addresses

gency contacts | ic i ion |

> Campus Finances

> Campus Personal View, add, change or delete an address.

= Student Center
ADD A NEW ADDRESS

Information
[ Academic Records
> Degree Address Type |Address ‘
Progress/Graduation 356 Bloom St.
[ Transfer Credit Permanent ;auntuln, MA 02767 edit
ristol

Personal User
d Names Phone Numbers Email Ad. Emergency Contacts D: Information
woto T®

Step Action

Let's add a new address.

Click the Add a new address button.
| ADD A NEW ADDRESS I
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University of
Unass Massachusetts

Search: Edit Address

®

[> My Favorites
[~ Self Service Address 1:
[ Class Search / Browse
Catalog Address 2:
> Academic Planning
> Enrollment Address 3:

Add to Favorites

Country: United States Change Countré

> Campus Finances L .
> Campus Personal City: State: Q
Information County:

Postal:

[ Academic Records
I Degree oK || cancel

[ Transfer Credit

= Student Center

Step Action

4, Enter the desired information into the Address 1 field.

Enter "333 Fender Plaza".

5. Enter the desired information into the City field.

Enter "Boston".

6. Enter the desired information into the State field.

Enter "MA".

7. Enter the desired information into the Postal field.

Enter "02108".

Click the OK button.

o]
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University of
Unaass Massachusetts

Menw B
Search:
®

[> My Favorites

[~ Self Service

[ Class Search / Browse
Catalog

> Academic Planning

b Enrollment

> Campus Finances

> Campus Personal
Information

> Academic Records

> Degree
Progress/Graduation

[ Transfer Credit

= Student Center

Donald Smithers Il
Addresses

Home Add to Favorites

Add a new address

Verify your address information below and select the address type(s) associated with it on the right.

An asterisk (%) to the right of a type indicates that another address is already associated with this type. If you
choose this type, you will automatically override the previous address. Any type that is grayed out is for
display only or is otherwise unavailable for association with an address.

Add a new address

333 Fender Plaza
Boston, MA 02108

Date new address will take effect [10/05/2009 [3) (example: 12/31/2000)

SAVE

Edit Address

Return to Current Addresses

Address Types

Mail

Billing
Permanent
Local
Diploma
Other 2
Preferred
Work
Campus

Veteran

OooCOoOoCOoOooCOoOO

Legal

Sign out

Step

Action

The Add a new address page allows you to choose the address types the newly
entered address will be used for.

It also allows you to set the date which the new address will take effect. This is
useful if you are going to move in the future and want to have the address change
take effect when you plan to move.
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University of
Unaass Massachusetts Home Add to Favorites Sign out
Search: .
® Donald Smithers Il
> My Favorites Addresses
[~ Self Service
b Class Search / Browse Add a new address
Catalo
IS ACaden%icPlanning Verify your address information below and select the address type(s) associated with it on the right.
b Enrollment

An asterisk (%) to the right of a type indicates that another address is already associated with this type. If you
choose this type, you will automatically override the previous address. Any type that is grayed out is for
display only or is otherwise unavailable for association with an address.

> Campus Finances

> Campus Personal
Information

> Academic Records

1> Degree Add a new address Address Types

Progress/Graduation
1> Transfer Credit 333 Fender Plaza Edit Address [ mail
— Student Center Boston, MA 02108 B siin
[7] Permanent *
[Py rerr—— [ tocal
Date new address will take effect [10/05/2009 [3) (example: 12/31/2000)
[7] Dpiploma
ﬂl [[] other2
Return to Current Addresses B Prefered
[ work
[l campus
[[] veteran
[ Legal

Step Action

10. Let's use this address for the Mail and Diploma addresses.

Click the Mail option.

11. Click the Diploma option.

]

12.
Click the Save button.
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y University of
Unaass Massachusetts

Menw B
Search:
®

[> My Favorites
[~ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
b Enrollment
> Campus Finances
> Campus Personal
Information
> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

= Student Center

Add a new address

Add to Favorites

Save Confirmation

v

The Save was successful.

ok

i

Sign out

Step Action

13.

Click the OK button.
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Unaass Massachusetts _Home Add to Favorites Sian out
Menu B
Search: Add a new address
® .
b My Favorites Save Confirmation
[~ Self Service
b Cl Search /Bl
> Academic Planning
> El
E‘ Cr;rrgl‘le: rI;(memces oK
1> Campus Personal
Information
> Academic Records
> Degree
Progress/Graduation
[ Transfer Credit
Step Action
14. Congratulations! You have successfully updated your address.
End of Procedure.

View Advisors_FINAL

Your academic advisors are there to assist you with decision-making and direction in regards to
your academic and future professional career. It is a good idea to meet with them at least once per
semester to discuss your degree progress as they are often able to spot potential pitfalls you could
run into before they occur.

This tutorial will show how to find the name of your advisor(s) and contact them through email.

Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure

Consider this scenario:

You want to setup an appointment with your advisor to talk about your academic future.

Discover how to view your advisor and contact them to request an appointment.
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enrollment shopping cart .
Student Center

? University of
Umass Massachusetts Add to Favorites

®» Donald's Student Center at Dartmouth
> My Favorites
"2 Giass e
cademics
(I;ri:ss Search /Browse SEARCH FOR CLASSES
sy e ——
> Academic Planning gfarch t L 5"“"'“ e
©> Enroliment Eal et == . ecee
i " v MGT 365-02 TuTh 2:00PM - 3:15PM
E g::;ﬁ: ;‘:;’;%ZSI My Academics =3 LEC (12706) Dion Sci & Engr 115 Advising
Information _— 5 MIS 312-01 VoW oA
> Academic Records Quick Links... -® ad LEC (12219) Textile Building 001
1> Degree X 5 MIS 462-01 TuTh 3:30PM - 4:45PM
Progress/Graduation 0 PRA (12234) Textile Building 001
[ Transfer Credit

~ Enroliment Dates

T, | e

My Account Account Summary =
Health Insurance Form Errrran
Will Rogers
Your 1098 Ts Currency used is US Dollar. e e
1098T - (2008
1098T - (2007 .
1098T - (2006) make 2 payment P details p.

Financial Aid ~ UMassD Campus Link
View Financial Aid

Accept/Decline Avards Campus Home Page

myAlert -- (Messages to you)
TMS Payment Plans

other financial... v (%)

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact

- Address Mailing Address
User P 325 Mockingbird Lane 483 Crossroads Ave.
MA Dartmouth, MA 02747
01609-1668 Bristol
other personal.. v (%) Phone Parsonal Email

in - ]

Step

Action

Your advisors will be listed under the Advisor pane.
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? University of

Umass Massachusetts

[Er |
®

> My Favorites

[ Self Service

[ Class Search / Browse
Catalog

[ Academic Planning
[ Enrollment

> Campus Finances
> Campus Personal
Information

[ Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

Student Center

~ Personal Information

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Search
Plan Dates Class
Enroll
- MGT 365-02
My Academics Bd  |lec (12706)
? MIS 312-01
Quick Links... -® 3 LEC (12219)
Eﬂ MIS 462-01
0

PRA (12234)

My Account Account Summary

Account Inguiry

You owe -12,505.00
Health Insurance Form

Your 1098 Ts

Schedule

TuTh 2:00PM - 3:15PM
Dion Sci & Engr 115

MoWeFr 11:00AM -
11:50AM
Textile Building 001

TuTh 3:30PM - 4:45PM
Textile Building 001

enrollment shopping cart p.

Currency used is US Dollar.

1098T - (2008)
1098T - (2007)
1098T - (2006’

Financial Aid

View Financial Aid
Accept/Decline Avards

other financial...

-®

Demoqraphic Data Contact Information

Emergency Contact

Address
Names

make a payment b

Mailing Address

325 Mockingbird Lane
Worcester, MA
01609-1668

User Preferences

other personal... v (%)

Phone

483 Crossroads Ave.
Dartmouth, MA 02747
Bristol

Personal Email

SEARCH FOR CLASSES

Advising

~ Enroliment Dates

Open Enrollment Dates

Program Advisor
Will Rogers
Pat Jones

details p.

~ UMassD Campus Link

Campus Home Page
myAlert -- (Messages to you)
TMS Payment Plans

m

m

Action

Click the Details link.
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m University of
Massachusetts Home Add to Favorites

[~ Self Service
> Class Search / Browse
Catalog
> Academic Planning
[ Enrollment
> Campus Finances Academic Program  Charlton Collg of Busn Ugrad

Information

> Degree

> Campus Personal
[ Academic Records I

Progress/Graduation
[ Transfer Credit

oy y——— Academic Program  Chariton Collg of Busn Ugrad

Donald Smithers Il goto ... -®

|' Search I Plan I Enroll ” My Academics [

My Advisors

Notify |Advisor Name

| ] |will Rogers

Major  Management Information Sys BS

[ Notify [Advisor Name
| ] ‘Pat Jones
NOTIFY SELECTED ADVISORS | NOTIFY ALL ADVISORS

Search Plan Enroll My Academics

goto ... -®

Step

Action

The My Advisors page lists all the advisors assigned to you.

Let's ask Pat Jones a question.

Click the Notify option.
O

Click the Notify Selected Advisors button.
| NOTIFY SELECTED ADVISORS I
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m University of
Umass Massachusetts Home Add to Favorites Sign out
e ® Donald Smithers Il soto .. - ® ‘
zgi;;‘g&t:: | Search I Plan H Enroll H My Academics |
([:rac':x:gs Search /Browse My Advisors
E éﬁ?gﬁ:;:lanmng Send Notification
> Campus Finances
1> Campus Personal Type e-mail addresses in the To, CC or BCC fields using a comma as a separator.
Information T = —
> Academic Records Notification from David Snigier Jr.
b Degree From: null@umass.edu
Progress/Graduation =
[> Transfer Credit To: null@umass.edu
CcC: L
pat.jones@umass.edu
BCC:
Subject: <From the desk of Smithers III, Donald> -
Attached File Add
Message Text: K‘é
SEND NOTIFICATION -
Step Action
6. Enter the desired subject of your email into the field.
Enter "Advising".
7. Enter your question into the field.
Enter "Hi, do you have some time to meet with me next week?".
8. Click the Send Notification button.
| SEND NOTIFICATION I
9. Congratulations! You have successfully viewed your advisors.
End of Procedure.

Enrollment Verification: Official_FINAL

There are times you may need to provide proof that you are currently enrolled or have been
enrolled at the University. The document which provides this proof is the Enrollment
Verification. Cases when you may be asked to provide Enrollment Verification include receiving
a student discount at a company, deferring student loan payments while in school, or even
providing evidence in a court of law.

This tutorial will show you how to request that the University send an Enrollment Verification by
mail to the address(es) of your choice.
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Note: Not all institutions need an official copy of your enrollment verification; sometimes one
printed from your computer will do just fine. For more information on printing your Enrollment
Verification, please view the Enrollment Verification: Print topic.

Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure

Consider this scenario:

You want to receive a student discount on your health insurance but the insurance company
requires verification of your enrollment.

Discover how to request that the university send official enrollment verification via mail.

? University of

Umass Massachusetts Home Add to Favorites Sign out

Search: -

®» Donald's Student Center at Dartmouth B

> My Favorites

[ Ca cegemes ]
[ Class Search / Browse SEARCH FOR CLASSES
Catalog This Week's Schedule
Search

> Academic Planning

b Compusi 21;2” - = iy comn- 2
% MGT 365-02 TuTh 2:00PM - 3:15PM
b Campus Finances My Academics B (2700 Dion St & Engr 165 [Wotolds. |
> Campus Personal
Information _— 5 MIS 312-01 Tf)’s’szdu'aom - ~ To Do List |
b Academic Records Quick Liks-.. = @ LEC (12215) Textile Buiding 001 3
> Degree
% MIS 462-01 TuTh 3:30PM - 4:45PM £
Progress/Graduation 3 PRA (12234) Textile Building 001 EnrolimentiDates)
U Transfer Credit enrollment shopping cart p Open Enrollment Dates

|

= Student Center

FEEE I ferogram Advsor

My Account Account Summary Pat MacCloud
Account Inguiry You owe -12,505.00 m

Health Insurance Form details p.

Your 1093 Ts Currency used is US Dollar. ~ UMassD Campus Links

1098T - (2008)
1098T - (2007) Campus Home Page
1098T - (2006) make 3 payment p- myAlert - (Messages to vou)

TMS Payment Plans

Financial Aid
View Financial Aid

Accept/Decline Avards

other financial... v (%)

~ Personal Information

Demoqraphic Data Contact Information

. Address Mailing Address
e ences 325 Mockingbird Lane 489 Crossroads Ave.
- Worcester, MA Dartmouth, MA 02747
01609-1668 Eristol
other personal... v (%) Phone Parsonal Email 5
a
<[ m »

Step Action

1. Click the Quick Links list.

|Quick Links... v|
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? University of
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Search:

®
> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
[ Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Search
Plan Dates Class Schedule
En MGT 365-02 TuTh 2:00PM - 3:15PM
d LEC (12706) Dion Sci & Engr 115
o MIS 312-01 MoWeFr 11:00AM -
Y LEC (12219) 11:50AM
Textile Building 001
Academic Planner MIS 462-01 TuTh 3:30PM - 4:45PM
Advisement Report hd PRA (12234) Textile Building 001

Class Schedule
Course History
Enrollment Verification
Enrollment: Add

enrollment shopping cart p.

Account Summary

Transcript: Request Official
Transcript: View Unofficial
Transfer Credit: Report

i rt

You owe -12,505.00

Currency used is US Dollar.

make a payment b

Financial Aid

View Financial Aid
Accept/Decline Avards

other financial...

-®

SEARCH FOR CLASSES

~ Holds

~ To Do List

~ Enroliment Dates

Open Enrollment Dates

Program Advisor
Pat MacCloud

details p.

Campus Home Page
myAlert -- (Messages to vou)
TMS Payment Plans

~ UMassD Campus Links

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact
Names
User Preferences

Address
325 Mockingbird Lane
Worcester, MA
01609-1668

Mailing Address
483 Crossroads Ave.
Dartmouth, MA 02747
Bristol

other personal... v (%)

Phone

Personal Email

! i

m

Step Action

Select Enrollment Verification.

| Enrollment Verification |
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? University of
Umass Massachusetts

Search:

®
> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
[ Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Wee! Schedule

Search
Plan Dates Class Schedule
8 MGT 365-02 TuTh 2:00PM - 3:15PM

LEC (12706) Dion Sci & Engr 115

MoWeFr 11:00AM -

MIS 312-01
Ej 11:50AM
o
LEC (12219) Textile Building 001
E% MIS 462-01 TuTh 3:30PM - 4:45PM

PRA (12234) Textile Building 001

enrollment shopping cart p.

My Account

Account Inguiry
Health Insurance Form

Account Summary
You owe -12,505.00

Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006’
Financial Aid

View Financial Aid
Accept/Decline Avards

Currency used is US Dollar.

make a payment b

other financial...

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact

- Address Msiling Address
User 325 Mockingbird Lane 483 Crossroads Ave.
MA Dartmouth, MA 02747
01609-1668 Bristol
other personal -®» Phone

Personal Email

SEARCH FOR CLASSES

[NoHolds. |

~ Enroliment Dates

Open Enrollment Dates

~ Advisor
Program Advisor
Pat MacCloud

details p.

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to vou)
TMS Payment Plans

! i

m

Action

Click the Arrow (Go) button to continue.
Click the object.

Click the list.

FAllow to Print from My Brovser i v
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? University of
Unass Massachusetts

Search:

®

> My Favorites
[ Self Service

> Class Search / Browse

Catalog

> Academic Planning

[ Enrollment

> Campus Finances

> Campus Personal

Information

[ Academic Records

> Degree

Progress/Graduation

[ Transfer Credit

= Student Center

Donald Smithers Il

Home Add to Favorites

goto ...

-®

N G |

Enroll |( My Academics

Request Enrollment Verification

Select Processing Options

My Brovser
tion to Mail

Mass Dartmout(

nclude My Program and Plan

nclude My Earned Degrees
[ 1nclude My Term and Cum GPA

Select desired term or leave blank for all terms

SuBMIT

Search Plan Enroll My Academics

goto ... +-®

Step Action

5. Select Request Institution to Mail.

|Request Institution to Mail |
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? University of

Umass Massachusetts

[~ Self Service
> Class Search / Browse
Catalog
> Academic Planning
[ Enroliment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

= Student Center

Donald Smithers lll go to ...

Add to Favorites

-®

|' Search “ Plan w Enroll |( My Academics [

Request Enrollment Verification

Select Processing Options

Date to be Printed [05/28/2009 |31

ity of Mass Dartr tl

Academic

Include My Program and Plan

Include My Earned Degrees

[ 1nclude My Term and Cum GPA

Select desired term or leave blank for all terms -
To enter additional addresses to this request, click Add. To review other
addresses in this request, use the navigation links.

**Incomplete address information will delay your request.**

Enter Recipient Address Information

*Number of Copies Required 1 ADD DELETE
[7] send To My Address

Send to

Country: United States
Address: Edit Address

SuBMIT

Sign out

m

Step Action

6. Enter the desired date into the Date to be Printed field.

Enter "11/19/2009".

7. Let's have a copy sent to your address.

[

Click the Send to My Address option.

8. Click the Address Type list.

[ -]
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Search:

®

> My Favorites
[ Self Service

> Class Search / Browse

Catalog

> Academic Planning

[ Enroliment

> Campus Finances

> Campus Personal

Information

[ Academic Records

> Degree

Progress/Graduation

[ Transfer Credit

Student Center

Add to Favorites

Donald Smithers Il

-®

[ Search

I

Request Enrollment Verification

Plan 1( Enroll My Academics

|

Select Processing Options
Request Institution to Mail - Date to be Printed[11/19/2009 |

University of Mass Dartmouti

Academic

nclude My Program and Plan

Include My Earned Degrees

[ 1nclude My Term and Cum GPA

Select desired term or leave blank for all terms -
To enter additional addresses to this request, click Add. To review other
addresses in this request, use the navigation links.

**Incomplete address information will delay your request.**

Enter Recipient Address Information

*Number of Copies Required 1 ADD DELETE
Send To My Address Address Type
Sendto |Donald Smithers 11T Mailing
Permanent
Country: United States
Address: Edit Address
SusMIT

m

Step

Action

Select Mailing.
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? University of
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Verify Address:
Country: United States

[~ Self Service .

1> Class Search/Browse Address 1:

Catalog Address 2:

P Academic Planning

[ Enrollment Address 3:

> Campus Finances

> Campus Personal City:

Information

1> Academic Records County:

> Degree

F i oK | Cancel

[ Transfer Credit

= Student Center

State:

iChange Country

Massachusetts

Home Add to Favorites

Postal:

QuickAddress|

Override

Sign out

Step

Action

10.

Click the OK button.
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? University of

Umass Massachusetts Home Add to Favorites Sign out
Donald Smithers Il goto ... -®
> Self Senvice | Search “ Plan w Enroll |( My Academics |
> Class Search / Browse L )
Catalog Request Enrollment Verification
> Academic Planning
[ Enroliment
> Campus Finances Select Processing Options
ll:f(granr:\a;:itljsnPersonal Request Institution to Mail - Date to be Printed 11/19/2009 [
> Academic Records )
> Degree Academic u ity of Mass Dartmout|
Progress/Graduation
1> Transfer Credit Include My Program and Plan

= Student Center Include My Earned Degrees

[ 1nclude My Term and Cum GPA

Select desired term or leave blank for all terms L J

m

To enter additional addresses to this request, click Add. To review other
addresses in this request, use the navigation links.

**Incomplete address information will delay your request.**
Enter Recipient Address Information
*Number of Copies Required | 1 ADD DELETE

[7] Send To My Address Basscs fvne

Sendto |Donald Smithers III

Country: United States
Rddress: Daremoctn, WA 02747 —
Bristol
SusMIT -
Step Action
11. Let's also send a copy to your insurance company.

Click the Add button.

12. Enter the company name into the Send to field.

Enter "Bob's Insurance".

13. Click the Edit Address link.
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? University of
Massachusetts

UMASS.

Search:

> My Favorites
[~ Self Service

Catalog

D Enroliment

Information

> Degree

[ Class Search / Browse
> Academic Planning

> Campus Finances
> Campus Personal

[ Academic Records

Progress/Graduation
[ Transfer Credit

= Student Center

» QuickAddress Address Selection
Address Line 1 |

Address Line 2

Address Line 3

City

State

Postal Code

Search Cancel

poweredby
Quick Address

Add to Favorites

Sign out

Step

Action

14.

Enter the desired Address into the Address Line 1 field.

Enter "419 N Beverly Dr.".

15.

Enter the desired information into the City field.

Enter "Beverly Hills".

16.

Enter the desired information into the State field.

Enter "CA".

17.

Enter the desired information into the Postal Code field.

Enter "90210".

18.

Click the Search button.

19.

Click the OK button.
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m University of
Umass Massachusetts Home Add to Favorites Sign out
Search: -
®»
> My Favorites e N N 1 ADD DELETE
[ Seif Service Number of Copies Required ] l
> Class Search / Browse —
Catalog [¥] Send To My Address AddressType  Mailing -
[ Academic Planning Sendto |Donald Smithers IIT
D Enroliment
> Campus Finances Country: United States
> Campus Personal
Information Address: 489 Crossroads Ave. Edit Address
1> Academic Records Dartmouth, MA 02747 e
b Degree Bristol
Progress/Graduation
[ Transfer Credit
= Student Center
*Number of Copies Required | 1 ADD DELETE
[7] send To My Address
Sendto |Bob's Insurance
Country: United States
Address: 419 N Beverly Dr Address
Beverly Hills, CA 90210-4601 Edit 2ddreze =
SusMIT
Search Plan Enroll My Academics
goto ... - @
.
Step Action
20. When you have finished adding recipients of the verification,
. .
Click the Submit button.

21.

Congratulations! You have successfully Requested an official copy of your
enrollment verification.
End of Procedure.

Enrollment Verification: Print_FINAL

There are times you may need to provide proof that you are currently enrolled or have been
enrolled at the University in the past. The document which provides this proof is the Enrollment
Verification. Cases when you may be asked to provide Enrollment Verification include receiving
a student discount at a company, deferring student loan payments while in school, or even
providing evidence in a court of law.

This tutorial will show you how to view a copy of your enrollment verification in a format

suitable for printing.

Note: Not all institutions will accept an unofficial copy of your enrollment verification. To
request an official copy be sent by mail, please view this tutorial: "Request Enrollment
Verification: Official Copy by Mail".

Page 92




%/4 Productivity Training Guide
Uass o Kit SA9_Student_Center

Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure

Consider this scenario:

You want to receive a student discount on your health insurance but the insurance company
requires verification of your enrollment.

Discover how to view your enrollment verification in a format easily printed.

? University of

Umass Massachusetts Home Add to Favorites Sign out

Search:

®» Donald's Student Center at Dartmouth B

> My Favorites

[ Self Service = :
[ Class Search / Browse ACﬂdemws

Catalog SEARCH FOR CLASSES
3 A‘CI mi s. This Week's Schedule
-ademic Planning earch

+ Gompus Fi :Inarz” - = iy com 3

i % MGT 365-02 TuTh 2:00PM - 3:15PM
b Campus Finances My Academics Bo (e (i2708) Dion Sc & Engr 115 [hoWods. |
> Campus Personal
Information _— 5 MIS 312-01 VoW oA ~ To Do List |
b Academic Records Qidktinks. - (@ 0 iec 12219) Textile Buiding 001 3
> Degree

- % MIS 462-01 TuTh 3:30PM - 4:45PM £

Progress/Graduation 3 PRA (12234) Textile Building 001 Enroliment{Dates
[ Transfer Credit

enrollment shopping cart p. Open Enroliment Dates

= Student Center
s pe———

My Account Account Summary Pat MacCloud
Account Inquiry You owe -12,505.00 N

Health Insurance Form details p.

Your 1093 Ts Currency used is US Dollar. ~ UMassD Campus Links
1098T - (2008)

1098T - (2007) Campus Home Page

1098T - (20061 make 3 payment p- myAlert - (Messages to vou)
TMS Payment Plans
Financial Aid

View Financial Aid

Accept/Decline Avards

other financial... v (%)

~ Personal Information

Demographic Data Contact Information

Emergency Contact

Names Address Mailing Address
User Preferences 325 Mockingbird Lane 489 Crossroads Ave.
- Worcester, MA Dartmouth, MA 02747
01609-1668 Bristol
other personal... v (%) Phone Personal Email A
ql il »

Step Action

1. Click the Quick Links list.

[ Quick Links... v |
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/4P

roductivi
-Kitty

Course History
Enrollment Verification

Student Center

Enrollment: Swap
1 5

Transcript: Request Official
Transcript: View Unofficial
Transfer Credit: Report

i rt

Financial Aid

View Financial Aid
Accept/Decline Avards

other financial...

-®

Demographic Data
Emergency Contact
Names

enrollment shopping cart p.

Account Summary
You owe -12,505.00

Currency used is US Dollar.

make a payment b

Address Mailing Address

User Preferences

other personal...

-®

325 Mockingbird Lane
Worcester, MA
01609-1668

483 Crossroads Ave.
Dartmouth, MA 02747
Bristol

Phone

Personal Email

? University of
Umass Massachusetts Add to Favorites
Search:
®» Donald's Student Center at Dartmouth
> My Favorites
"2 Giass e
cademics

[ Class Search / Browse SEARCH FOR CLASSES

Catalog i N This Week's Schedule

1> Academic Planning Seard

> Enroliment Plan Dates Class Schedule

i ” MGT 365-02 TuTh 2:00PM - 3:15PM

b Campus Finances 2] LEC (12706) Dion Sci & Engr 115 Advising

> Campus Personal

Information ” MIS 312-01 MoWeFr 11:00AM - details p.

i 23 LEC (12213) 1L0Al

I Academic Records Textile Building 001

b Degree . Academic Planner MIS 462-01 TuTh 3:30PM - 4:45PM

Progress/Graduation Advisement Report i PRA (12234) Textile Building 001 ~ To Do List

[ Transfer Credit Class Schedule

~ Enroliment Dates

Open Enrollment Dates

~ Advisor

Program Advisor
william Hogan
Patricia Goltermann

details p.

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to you)
TMS Payment Plans

~ Personal Information

Contact Information

<[

T

m

Step Action

| Enrollment Verification |

Select Enrollment Verification.
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? University of

Umass Massachusetts

| Menu &)
®

> My Favorites

[ Self Service

[ Class Search / Browse
Catalog

[ Academic Planning
[ Enrollment

> Campus Finances
> Campus Personal
Information

[ Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Plan Dates Class Schedule

En MGT 365-02 TuTh 2:00PM - 3:15PM
d LEC (12706) Dion Sci & Engr 115

5 MIS 312-01 VoW oA
LEC (12219) Textile Building 001
E% MIS 462-01 TuTh 3:30PM - 4:45PM

PRA (12234) Textile Building 001

enrollment shopping cart p.

My Account

Account Inguiry
Health Insurance Form

Account Summary
You owe -12,505.00

Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006’
Financial Aid

View Financial Aid
Accept/Decline Avards

Currency used is US Dollar.

make a payment b

other financial... v (%)

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact

- Address Mailing Address
User P 325 Mockingbird Lane 483 Crossroads Ave.
MA Dartmouth, MA 02747
01609-1668 Bristol
other personal... v (%) Shone

Personal Email

SEARCH FOR CLASSES

Advising

~ Enroliment Dates

Open Enrollment Dates

Program Advisor
william Hogan
Patricia Goltermann

details p.

~ UMassD Campus Link

Campus Home Page
myAlert -- (Messages to you)
TMS Payment Plans

m

Action

Click the Arrow (Go) button to continue.
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? University of

Umass Massachusetts Home Add to Favorites Sign out

Donald Smithers Il goto ... -®

|’ Search H Plan I Enroll ” My Academics [

[~ Self Service

> Class Search / Browse
Catalog Request Enrollment Verification
> Academic Planning
[ Enrollment

> Campus Finances Select Processing Options
> Campus Personal P

Information

[ Academic Records

Acad. ity of Mass Dartr tl

> Degree

Progress/Graduation @
9] Inclu rogr:
b Transfer Credit [ 1nclude My Program and Plan

- Student Center Include My Earned Degrees

[ 1nclude My Term and Cum GPA

Select desired term or leave blank for all terms L ]

SuBMIT

Search Plan Enroll My Academics

goto ... +-®

Step Action

4, The Request Enrollment Verification page allows you to customize the
enrollment verification report by selecting what information is displayed.

5. Let's add term and cumulative GPA information to our report.

Click the Include My Term and Cum GPA option.

6. Click the Submit button.

SuUBMIT
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? University of
Umass Massachusetts Home Add to Favorites Sign out
Search: -
» Enrollment Verification as of Sep 28, 2009
> My Favorites
[~ Self Service N .
b Class Search/ Browse Name: Donald Smithers III ID Nbr: 50556545
Catalog
P Academic Planning
D Enroliment
> Campus Finances
> Campus Personal Current Program of Study
Information
[ Academic Records
> Degree Career Academic Program Exp Comp Dt Career GPA
Progress/Graduation
[ Transfer Credit
= Student Center Undergraduate Charlton Collg of Busn Ugrad 05/23/2010 3.673
Academic Plan Degree Declare Dt Sub-Plan
Management Information Sys BS BS 09/10/2007
Enrollment History
Term Career Begin Date End Date Units GPA  Status
2007 Fall UGRD 09/04/2007 12/14/2007 18.00  3.220 Full-Time
2008 Spring UGRD 01/28/2008 05/21/2008 18.00  4.000 Full-Time
2008 Fall UGRD 09/02/2008 12/20/2008 18.00 3.617 Full-Time
2009 Spring UGRD 01/26/2009 05/20/2009 15.00 3.800 Full-Time
2009 Fall UGRD 09/02/2009 12/23/2009 9.00 0.000 3/4 Time
.
Step Action
7. This is the Enrollment verification page which lists the dates you were enrolled at

the University in a format easily printed.

8. Congratulations! You have successfully viewed your enrollment verification.
End of Procedure.

Transcript: Official_FINAL

There are times you may need to provide a list of courses taken, your grades, credit hours, and
enrollment information. The document which provides this information is your transcript. Cases
when you may be asked to provide a transcript might include applying to a graduate program,
transferring credit to another university, and applying for a job or internship.

This tutorial will show you how to request that the University send an official copy of your

transcript by mail to the address(es) of your choice.

Note: Not all institutions need an official copy of your transcript, sometimes one printed from
your computer will do just fine. To view and print your transcript from your computer please
view the tutorial: "Transcript: Unofficial".

Use the buttons on the top right of the screen to access the interactive UPK training.
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Procedure

Consider this scenario:

You are applying for an internship and need to provide proof of your coursework and GPA.

Discover how to request that the university send an official copy of your transcript via mail.

University of
Umass Massachusetts Home Add to Favorites Sign out

Search:
®» Donald's Student Center at Dartmouth B

> My Favorites

[ Self Service = :
P Class Search / Browse AC-‘deﬂllcs
g This Week's Schedule
[ Academic Planning grarch

D Enroliment Dates Class Schedule

SEARCH FOR CLASSES

b Qampus Fnances My Academics By (200 Trom Se & ngr 318 Advising

Information S 5 MIS 312-01 VoW oA =
1> Academic Records Quick Links... - ® ° LEC (12219) Textile Building 001 T
D Degree X 5 MIS 462-01 TuTh 3:30PM - 4:45PM

Progress/Graduation L] PRA (12234) Textile Building 001 ¥ To Do List

4 ar i enrollment shopping cart p»

~ Enroliment Dates

T, | e
My Account Account Summary

Health Insurance Form [
William Hogan

Your 1093 Ts Currency used is US Dollar. “bE

1098T - (2008) Patricia Goltermann

1098T - (2007) il

10967 - (2007 make a payment b details

Financial Aid ~ UMassD Campus Links

View Financial Aid

Accept/Decline Avards Campus Home Page
myAlert -- (Messages to you
TMS Payment Plans

other financial... v (%)

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact

Names Address Mailing Address
User Preferences 325 Mockingbird Lane 489 Crossroads Ave.
- Worcester, MA Dartmouth, MA 02747
01609-1668 Bristol
other personal... v (%) Phone Personal Email A
< il »

Step Action

1. Click the Quick Links list.
| Quick Links... -]
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Student Center Course History

? University of

Umass Massachusetts

Add to Favorites

enrollment shopping cart p.
Enrollment Verification

—
o
3
s
3
H
ES
o
H
3

Enrollment: Swap
[ = Account Summary
Transcript: Request Official
Transcript: View Unofficial
Transfer Credit: Report

i rt

You owe -12,505.00

Currency used is US Dollar.

make a payment b

Financial Aid

View Financial Aid
Accept/Decline Avards

other financial... v (%)

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact

- Address Mailing Address
User P 325 Mockingbird Lane 483 Crossroads Ave.
MA Dartmouth, MA 02747
01609-1668 Bristol
other personal... v @ Phone Personal Email

Search:
®» Donald's Student Center at Dartmouth
> My Favorites
"2 Giass e
1> Class Search/Browse LAEREED SEARCH FOR CLASSES
Catalog i N This Week's Schedule
1> Academic Planning gfa" B = era
b Enroliment an ates ass - chedule
i ” MGT 365-02 TuTh 2:00PM - 3:15PM
b Campus Finances 2] LEC (12706) Dion Sci & Engr 115 Advising
> Campus Personal
Information ” MIS 312-01 MoWeFr 11:00AM - details p.
i 23 LEC (12213) 1L0Al
I Academic Records Textile Building 001
b Degree . Academic Planner MIS 462-01 TuTh 3:30PM - 4:45PM
Progress/Graduation Advisement Report i PRA (12234) Textile Building 001 ~ To Do List
[ Transfer Credit Class Schedule

~ Enroliment Dates

Open Enrollment Dates

~ Advisor

Program Advisor
william Hogan
Patricia Goltermann

details p.

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to you)
TMS Payment Plans

! i

m

Step

Action

Select Transcript: Request Official.

| Transcript: Request Official |
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? University of
Umass Massachusetts

| Menu &)
®

> My Favorites

[ Self Service

[ Class Search / Browse
Catalog

[ Academic Planning
[ Enrollment

> Campus Finances
> Campus Personal
Information

[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule
Search
Plan Dates Class Schedule
Eﬂ MGT 365-02 TuTh 2:00PM - 3:15PM
0 Lec (12706) Dion Sci & Engr 115
5 MIS 312-01 VoW oA
LEC (12219) Textile Building 001
E% MIS 462-01 TuTh 3:30PM - 4:45PM

PRA (12234) Textile Building 001

enrollment shopping cart p.

My Account Account Summary
Account Inguiry You owe -12,505.00
Health Insurance Form

Your 1098 Ts
1098T - (2008)
1098T - (2007)
1098T - (2006)

Financial Aid
View Financial Aid
Accept/Decline Avards

Currency used is US Dollar.

make a payment b

other financial...

-®

SEARCH FOR CLASSES

Advising

~ Enroliment Dates

Open Enrollment Dates

Program Advisor
william Hogan
Patricia Goltermann

details p.

~ UMassD Campus Link

Campus Home Page
myAlert -- (Messages to you)
TMS Payment Plans

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact
Names
User Preferences

Address
325 Mockingbird Lane
Worcester, MA
01609-1668

Mailing Address
483 Crossroads Ave.
Dartmouth, MA 02747
Bristol

other personal... v (%)

Phone

Personal Email

m

m

Action

Click the Arrow (Go) button to continue.
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m University of

Umass Massachusetts

[~ Self Service
[ Class Search / Browse

Information

> Degree

[ Academic Records

Progress/Graduation
[ Transfer Credit

= Student Center

Donald Smithers Il

Home Add to Favorites Sign out

®

|' Search I Plan |( Enroll

My Academics

1

Catalog Request Official Transecript

> Academic Planning

[ Enrollment

> Campus Finances

> Campus Personal Select Institution  University of Mass Dartmot v

Information For Students

Select Processing Options

If you choose to have your request held for grade posting or degree conferral, it

vill not be processed until the date shown.

Select Option Immediate Processing v

Quantity 1

Enter Recipient Address Information

[7] send To My Address

Send To
Country: United States

Address: Edit Address

**Incomplete address information will delay your request.**

SUBMIT CLEAR

Step

Action

The Request Official Transcript page allows you to select when and where the

transcript will be sent.

Click the Send to My Address option.

=

Click the Address Type list.
I
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? University of

Umass Massachusetts

Home Add to Favorites Sign out

Search:

® Donald Smithers Il goto ... -®
> My Favorites ~ N
vs!n Senvice | Search Wf Plan N Enroll |( My Academics |
> Class Search / Browse . R
Catalog Request Official Transcript
> Academic Planning
[ Enrollment
> Campus Finances
[ Campus Personal Select Institution
Information
b Academic Records Information For Students
> Degree
Progress/Graduation
[ Transfer Credit

udent Center

University of Mass Dartmot v

Select Processing Options

If you choose to have your request held for grade posting or degree conferral, it
vill not be processed until the date shovn.

Select Option Immediate Processing
Quantity 1
Enter Recipient Address Information

[¥] send To My Address Address Type L

SendTo  |Donald Smithers III Mailing I
Permanent

Country: United States
Address:

Edit Address

**Incomplete address information will delay your request.**

SUBMIT CLEAR

Step Action

7. Select an address from your stored addresses.

Select Mailing.
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i SA9_Stud C
kit tudent_Center
? University of
Umass Massachusetts Add to Favorites
Search: -
= ® Donald Smithers Il goto ... -®
> My Favorites y s
L Seif senvice | Search I Plan I Enroll My Academics \
> Class Search / Browse
Catalog Request Official Transcript
P Academic Planning
D Enroliment
> Campus Finances
> Campus Personal Select Institution  University of Mass Dartmot v
Information
[ Academic Records
> Degres Information For Students *
Progress/Graduation
[ Transfer Credit
= Student Center
Select Processing Options
If you choose to have your request held for grade posting or degree conferral, it E
vill not be processed until the date shown.
Select Option Immediate Processing v
Quantity 1
Enter Recipient Address Information
[¥] send To My Address AddressType  iMailing ...} -
Send To Donald Smithers IIT
Country: United States
Adds : 489 Ci ds Ave. e
- Dartmouth, MA 02747 Edit Addreas
Bristol
**Incomplete address information will delay your request.**
SusmIT CLEAR -~
.
Step Action
. .
8. Click the Submit button.
SuBMIT
9. Congratulations! You have successfully requested your official transcript.
End of Procedure.

Transcript: Unofficial_FINAL

There are times you may need to provide a list of courses taken, your grades, credit hours, and
enrollment information. The document which provides this information is your transcript. Cases
when you may be asked to provide a transcript might include applying to a graduate program,

transferring credit to another university, and applying for a job or internship.

This tutorial will show you how to view your transcript from your computer.

Note: Some institutions require an official copy of your transcript certified by the school. To

request an official transcript please view the tutorial: "Transcript: Official"

Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure
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Consider this scenario:

You are applying for an internship and need to provide proof of your coursework and GPA.

Discover how to a copy of your transcript in a format suitable for printing or email.

Search:

> My Favorites
[ Self Service

Umass Massachusetts

®

[ Class Search / Browse
Catalog

[ Academic Planning
[ Enrollment

> Campus Finances
> Campus Personal
Information

[ Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

Student Center

Home Add to Favorites Sign out

Donald's Student Center at Dartmouth

SEARCH FOR CLASSES

This Week's Schedule
Search
Pl Dates Class Schedule

d " En MGT 365-02 TuTh 2:00PM - 3:15PM
— 0 LEC (12706) Dion Sci & Engr 115 Advising
e ® 5 MIS 312-01 VoW oA Riatada )y

Quick Links... - LEC (12219) Textile Building 001

En MIS 462-01 TuTh 3:30PM - 4:45PM

b PRA (12234) Textile Building 001 ~ To Do List
envollment shopping cart -

~ Enroliment Dates

e
My Account Account Summary

Health Insurance Form Program Advisor
William Hogan

Your 1098 Ts Currency used is US Dollar. s

1098T - (2008) Patricia Goltermann

1098T - (2007) L

e e make a payment b details p.

Financial Aid ~ UMassD Campus Links
View Financial Aid

Accept/Decline Avards

Campus Home Page
myAlert -- (Messages to you)
TMS Payment Plans

other financial... v (%)

~ Personal Information

f
emoaranhic Data Contact Information
Emergency Contact Address Mailing Address
Names

325 Mockingbird Lane 483 Crossroads Ave.
User Preferences Worcester, MA Dartmouth, MA 02747
01609-1668 Bristol
other personal... v @ Phone Personal Email

de.

! i

m

Step

Action

Click the Quick Links list.

[ Quick Links... - |
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> My Favorites
[ Self Service

? University of
Umass Massachusetts

®

[ Class Search / Browse
Catalog

[ Academic Planning
[ Enrollment

> Campus Finances
> Campus Personal
Information

[ Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Academic Planner
Advisement Report
Class Schedule
Course History
Enrollment Verification

Enrollment: Svap
| Grades
9

Transcript: Request Official
Transcript: View Unofficial
Transfer Cradit: Report
What-if Report

1058T -

1098T - (2007)

1098T - (2006

Financial Aid
View Financial Aid
Accept/Decline Avards

other financial...

-®

Schedule

TuTh 2:00PM - 3:15PM
Dion Sci & Engr 115

MoWeFr 11:00AM -
11:50AM

Textile Building 001

Dates Class

En MGT 365-02
0 LEC (12706)

5 MIS 312-01
ad LEC (12219)
. MIS 462-01
i PRA (12234)

TuTh 3:30PM - 4:45PM
Textile Building 001

enrollment shopping cart p.

Account Summary

You owe -12,505.00

Currency used is US Dollar.

make a payment b

SEARCH FOR CLASSES

Advising

~ Enroliment Dates

Open Enrollment Dates

~ Advisor

william Hogan
Patricia Goltermann

details p.

Campus Home Page

TMS Payment Plans

~ UMassD Campus Link

myAlert -- (Messages to you)

~ Personal Information

Demographic Data
Emergency Contact
Names

User

Contact Information

Address

Mailing Address

325 Mockingbird Lane
MA

other personal...

-®

01609-1668

Phone

483 Crossroads Ave.
Dartmouth, MA 02747
Bristol

Personal Email

<[

m

m

Step

Action

Select Transcript: View Unofficial.

ITranscript: View Unofficial

Page 105




Training Guide
SA9_Student_Center

/4P

roductivi
-Kitty

? University of
Umass Massachusetts

| Menu &)
®

> My Favorites

[ Self Service

[ Class Search / Browse
Catalog

[ Academic Planning
[ Enrollment

> Campus Finances
> Campus Personal
Information

[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule
Search
Plan Dates Class Schedule
Eﬂ MGT 365-02 TuTh 2:00PM - 3:15PM
0 Lec (12706) Dion Sci & Engr 115
5 MIS 312-01 VoW oA
LEC (12219) Textile Building 001
E% MIS 462-01 TuTh 3:30PM - 4:45PM

PRA (12234) Textile Building 001

enrollment shopping cart p.

My Account Account Summary
Account Inguiry You owe -12,505.00
Health Insurance Form

Your 1098 Ts
1098T - (2008)
1098T - (2007)
1098T - (2006)

Financial Aid
View Financial Aid
Accept/Decline Avards

Currency used is US Dollar.

make a payment b

other financial...

-®

SEARCH FOR CLASSES

Advising

~ Enroliment Dates

Open Enrollment Dates

Program Advisor
william Hogan
Patricia Goltermann

details p.

~ UMassD Campus Link

Campus Home Page
myAlert -- (Messages to you)
TMS Payment Plans

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact
Names
User Preferences

Address
325 Mockingbird Lane
Worcester, MA
01609-1668

Mailing Address
483 Crossroads Ave.
Dartmouth, MA 02747
Bristol

other personal... v (%)

Phone

Personal Email

m

m

Action

Click the Arrow (Go) button to continue.
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? University of

Umass Massachusetts

Search:

®

> My Favorites
[ Self Service

> Class Search / Browse

Catalog

> Academic Planning

[ Enrollment

> Campus Finances

> Campus Personal

Information

[ Academic Records

> Degree

Progress/Graduation

[ Transfer Credit

Student Center

Donald Smithers Il

goto ...

Add to Favorites

-®

|

Plan

I

Enroll

If

View Unofficial Transcript

My Academics

Sign out

Choose an institution and report type and press View Report

=this process may take a few minutes to complete. please do not press
any other buttons or links while processing is taking place*

Academic Institution

Report Type Unofficial

Information For Students

VIEW ALL REQUESTED REPORTS

University of Mass Dartmout v

Search Plan Enroll My Academics

- ®

Action

Click the view report button.
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SA9 Student_Center umass I Kit
.
=5 @ 0 3 /2 Ik &) @ | ® ® 766% - & Collaborate > A sign~ = B | Find -
Venu Page 10f2
Unofficial
Name: Donald Smithers Il
Student ID: 45885
roineen ot cane fam
sl e e mm em o
B o im s i o =
= =R = =
2 -
- N = omem o=
pam o
- = smes o=
2008 om0 e fr-1
= mmmme .
12000 o 20
J—
= om mmmoa.
2m Soupe Razgoson Auemgeng Exrzg  Cox Bantz
- . = = =
o s Termmezion 1w ame aom
— wom  mem  mme wmwms o T [, o
Program: Charmon Cosg of Buzn Ugraa. o - Gaia
- TR - R = oEmees o=
Step Action
5. Your transcript opens as a PDF in a new tab or window.
6. Congratulations! You have successfully viewed your transcript.
End of Procedure.

Apply for Graduation (Boston Only)_FINAL

If you have completed 105 or more undergraduate credits and are currently enrolled, you are
eligible to apply for graduation. Please check your degree audit to make sure it reflects your

accurate information.

This tutorial will show you how to apply for undergraduate graduation.

Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure

Consider this scenario:

The fall semester has begun. You have earned 105 credits and you are confident that after
successfully completing your fall courses and also the following spring courses, you will be ready

to graduate in June.
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Discover how to apply for spring graduation.

? University of

Umass Massachusetts Add to Favorites
Search: A
®» Annabel's Student Center at Boston M
> My Favorites

1> Class Search/Browse LAEREED SEARCH FOR CLASSES
Catalog This Week's Schedule
Search

[ Academic Planning

> Enroliment :Larr;” Dates Class Schedule ~ Holds
o ~ MoWeFr 10:00AM -
> Campus Finances My Academics I BIOL 317-01 10:50AM [NoHolds. |

1 Campus Personal LEC (13185) McCormack M02-0423

Information E
. ol - BIOL 317-01L Th 9:30AM - 12:30PM 3

1> Academic Records Quick Links... -® B LAB (13186) Biology Lab
> Degree

” CHEM 252-01 TuTh 8:00AM - 9:15AM v
Progress/Graduation B Eo(man Small Auditorium Eurolimenuaes
> Transfer Credit 5 CHEM 252-01D Tu 9:30AM - 10:20AM Open Enrollment Dates
= Student Center d DIS (13118) Science 502-0062

5 CHEM 256-01L Tu 12:30PM - 4:30PM
ad LAB (13120) 502-0092 ~/ Advisor.
enrollment shopping cart p s

Pat MacCloud

e ] e

My Account Account Summary ¥ UMB Campus Links
Account Inquiry You owe 6,559.00. UMB - Campus Home Page
Health Insurance Form UMB Alert -- (Messages to vou

AMS Payment Plans
Your 1098 Ts

1098T - (2008)

1058T - (2007)

1098T - (2006) make a payment b-
Financial Aid

View Financial Aid

Accept/Dedline Avards

Currency used is US Dollar.

~ Personal Information

Demographic Data Contact Information

Emergency Contact
Names

Step Action

1. Click the Quick Links list.
[Quick Links... v |
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? University of

Umass Massachusetts

Search:

®» Annabel's Student Center at Boston

Add to Favorites

> My Favorites
[ Self Service
[ Class Search / Browse

[ Academic Planning

b Enrollment Blan Dniey oo
1> Campus Finances My Academics 5 BIOL 317-01
> Campus Personal 0 LEC (13185)
Information
. > BIOL 317-01L
I Academic Records E‘é LAB (13186)
b Degree ) Academic Plannar 5 CHEM 252-01
Progress/Graduation Apply for Graduation e LEC (13117)
> Transfer Credit Class Schedule 5 CHEM 252-01D
" 5
Student Center Course History o4 DIS (13118)
Degree Progress Lin
Enrollment Verification S CHEM 256-01L
Enrollment: Add LAB (13120)

Enrollment: Svap
Exam Schedule
Grades
Q

I Transcript: View Unofficial
it: Report

1 Transfer Credit:

Account Inguiry
Health Insurance Form

Account Summary

Your 1098 Ts

1098T - (2008

1098T - (2007)
1098T - (2006)
Financial Aid

View Financial Aid
Accept/Decline Avards

Demographic Data Contact Information

You owe 6,559.00.

Catalog Search This Week's Schedule

Schedule
MoWeFr 10:00AM -
10:50AM

McCormack M02-0423
Th 9:30AM - 12:30PM
Biology Lab

TuTh 8:00AM - 9:15AM
Small Auditorium

Tu 9:30AM - 10:20AM
Science S02-0062

Tu 12:30PM - 4:30PM
$02-0092

enrollment shopping cart p-

Currency used is US Dollar.

make a payment b

~ Personal Information

Emergency Contact Address Mailing Address
Names Y-S SR TPy 20 Mocobol Chooos

SEARCH FOR CLASSES

~ Holds

~ To Do List

~ Enroliment Dates

Open Enrollment Dates

Program Advisor
Pat MacCloud

details p.

~ UMB Campus Links

UMB - Campus Home Page
UMB Alert -- (Messages to vou)

AMS Payment Plans

< i

Step Action

2. Select Apply for Graduation.

|App|y for Graduation I
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? University of
Umass Massachusetts

Search:

®

> My Favorites
[ Self Service

[ Class Search / Browse

Catalog

[ Academic Planning

[ Enrollment

> Campus Finances

> Campus Personal

Information

[ Academic Records

> Degree

Progress/Graduation

[ Transfer Credit

Student Center

Annabel's Student Center at Boston

Add to Favorites

This Week's Schedule

Search
Plan Dates Class Schedule
E" BIOL 317-01 Ma.WeFr 10:00AM -
£ ] LEC (13185) 10:50AM
McCormack M02-0423
5 BIOL 317-01L Th 9:30AM - 12:30PM
0 LAB (13186) Biology Lab
En CHEM 252-01 TuTh 8:00AM - 9:15AM
0 LEC (13117) Small Auditorium
5 CHEM 252-01D Tu 9:30AM - 10:20AM
d DIS (13118) Science 502-0062
5 CHEM 256-01L Tu 12:30PM - 4:30PM
0 LAB (13120) $02-0092

enrollment shopping cart p-

My Account Account Summary
Account Inquiry

You owe 6,559.00.
Health Insurance Form

Your 1098 Ts
1098T - (2008
1098T - (2007)
1098T - (2006)
Financial Aid
View Financial Aid
Accept/Decline Avards

Currency used is US Dollar.

make a payment b-

~ Personal Information

Demographic Data Contact Information
Emergency Contact

Address
Names

Mailing Address

SEARCH FOR CLASSES

~ Holds

~ To Do List

~ Enroliment Dates

Open Enrollment Dates

Program Advisor
Pat MacCloud

details p.

~ UMB Campus Links

UMB - Campus Home Page
UMB Alert -- (Messages to vou)
AMS Payment Plans

gl i

Action

Click the Arrow (Go) button to continue.
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?@ University of

Massachusetts

Home Add to Favorites Sign out

Search:

@ Annabel Lee v @
> My Favorites ( ~ N
= SZ" Senvice | Search Wf Plan N Enroll |( My Academics |
[ Class Search / Browse R
Catalog Apply for Graduation
> Academic Planning
1> Enroliment Select Program and Degree

> Campus Finances
> Campus Personal

. Select the academic program in vhich you vish to apply for graduation by clicking on its
Information

description.
[ Academic Records
» Degree
Progress/Graduation
b Transfer Credit Academic Program  Science & ics - UgrdCareer L

= Student Center

Degree  Bachelor of Science
Major  Biology (8S)

Search Plan Enroll My Academics

goto ... - ®

Step Action

4, Click the link for the program of study which you are graduating from.

Click the Science & Mathematics -Ugrad link.

Science & Mathematics - Ugrd
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? University of

Umass Massachusetts

Search:

®

> My Favorites
[ Self Service

> Class Search / Browse

Catalog

> Academic Planning

[ Enrollment

> Campus Finances

> Campus Personal

Information

[ Academic Records

> Degree

Progress/Graduation

[ Transfer Credit

Student Center

Annabel Lee

Add to Favorites

-®

( search Wf Plan N Enroll |(

Apply for Graduation

My Academics [

Select Graduation Term
The academic program listed below vas selected to apply for graduation. If this is not
correct, return to the previous page and select a different academic program.

Select a valid term to apply for graduation by selecting a value from the dropdovm. Only
terms in which you are able to apply for graduation vill be displayed.

Program  Science & Mathematics - Ugrd Career  Undergraduate
Degree Bachelor of Science

Major  Biology (BS)

Select the appropriate term from the list below. If no values are found, you are not
eligible to apply for graduation at this time.

Expected Graduation Term -

SELECT DIFFERENT PROGRAM CONTINUE

Search Plan Enroll My Academics

goto ... -®

Step Action

5. Click the Expected Graduation Term list.

- |
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? University of

Umass Massachusetts Home Add to Favorites
Annabel Lee goto ... -®
> Self Senvice search Wf Plan H Enroll |( My Academics |
[ Class Search / Browse R
Catalog Apply for Graduation
> Academic Planning
1 Enroliment Select Graduation Term
> Campus Finances
1> Campus Personal The academic program listed below vas selected to apply for graduation. If this is not
Information corract, return to the previous page and select a different academic program.
[ Academic Records
b Degree Select a valid term to apply for graduation by selecting a value from the dropdovm. Only
Progress/Graduation terms in which you are able to apply for graduation vill be displayed.
L Trensie Cret e ————————————

Student Center Program  Science & Mathematics - Ugrd Career  Undergraduate

Degree Bachelor of Science

Major  Biology (BS)

Select the appropriate term from the list below. If no values are found, you are not
cligible to apply for araduation at this time.

2009 Fall
2010 Sprin

T PROGRAM I CONTINUE |

Expected Graduation Term

SELECT DIF

Search Plan Enroll My Academics

goto ... -®

Step Action

6. Select the term you expect to graduate by.

Select 2010 Spring.

[[2010 Spring |
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? University of

Umass Massachusetts

[~ Self Service
> Class Search / Browse
Catalog
> Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

= Student Center

Annabel Lee goto ...

Add to Favorites

-®

Apply for Graduation

( Search Wf Plan H Enroll |( My Academics |

Select Graduation Term
The academic program listed below vas selected to apply for graduation. If this is not
correct, return to the previous page and select a different academic program.

Select a valid term to apply for graduation by selecting a value from the dropdovm. Only
terms in which you are able to apply for graduation vill be displayed.

Program  Science & Mathematics - Ugrd Career  Undergraduate
Degree Bachelor of Science

Major  Biology (BS)

Select the appropriate term from the list below. If no values are found, you are not
cligible to apply for araduation at this time.

Expected Grad Term {3010 Spring o v
Graduation Instructions.
FAL=DECEMBER Y/IJUNE

T
IMPORTANT: You must enter the way you would like your name on your
diploma in the Personal Portfolio section of Self Service. Under the name
section select Add a New Name, then select Degree. Your diploma name
must include your first and last name as listed on your primary name.

SELECT DIFFERENT PROGRAM CONTINUE

Search Plan Enroll My Academics

goto ... -®»

Step

Action

7.

Click the Continue button.

| CONTINUE |
8. It is imperative that you add a graduation name after you complete the graduation
application.

Refer to the "Viewing and Updating Personal Information" tutorial if you need
assistance with adding a graduation name.
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? University of

Umiass Massachusetts Home Add to Favorites Sign out
Search: fromm————————— &
@ Annabel Lee H @

> My Favorites ( \ . .
L self Senvice | Search I Plan I Enroll I My Academics [

[ Class Search / Browse R

Catalog Apply for Graduation

> Academic Planning

1> Enroliment Verify Graduation Data

> Campus Finances

1> Campus Personal Verify that all data is correct.

Information
> Academic Records If the academic program/degree is not correct, click the Select Different Program
b Degree button to select a differant value.
If the term is not corract, click the Select Different Term button to select a differant
Progress/Graduation value,

[ Transfer Credit

- Student Center If everything is correct, click the Submit Application button to continue the process.

Program  Science & Mathematics - Ugrd Career  Undergraduate

Degree Bachelor of Science

m

Major  Biology (8S)

Expected Graduation Term 2010 Spring

Graduation Instructions

FAL=DECEMBER  SPRING=MAY/JUNE  SUMMER=AUGUST
IMPORTANT: You must enter the way you would like your name on your
diploma in the Personal Portfolio section of Self Service. Under the
name section select Add a New Name, then select Degree. Your diploma
name must include your first and last name as listed on your primary
name.

SELECT DIFFERENT PROGRAM SUBMIT APPLICATION

SELECT DIFFERENT TERM

Search Plan Enroll My Academics -

Step Action

9. Click the Submit Application button.

| SUBMIT APPLICATION

10. Congratulations! You have successfully applied for graduation.
End of Procedure.

View Transfer Credit_FINAL

You can view your transfer credits, if applicable from within the Student Center.

If you have tested out of classes or have received credit for the high school AP (Advanced
Placement) test, these credits will also appear here.

Please refer to your Academic Catalog for specific policies regarding transfer and test credit.

This tutorial will show you how to view your transfer credit.

Use the buttons on the top right of the screen to access the interactive UPK training.

Procedure
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Consider this scenario:

You have transfered to UMass Dartmouth from another institution.

Discover how your transfer credit was evaluated.

Search:

> My Favorites
[ Self Service

? University of
Umass Massachusetts

®

[ Class Search / Browse
Catalog

[ Academic Planning
[ Enrollment

> Campus Finances
> Campus Personal
Information

[ Academic Records
> Degree
Progress/Graduation
[ Transfer Credit

Student Center

Home Add to Favorites Sign out

Donald's Student Center at Dartmouth

T Week's Schedule

Search
Blan Dates Class Schedule
;"f?ﬂ” e 5 MGT 365-02 TuTh 2:00PM - 3:15PM
My Academics 0 LEC (12706) Dion Sci & Engr 115
— 5 MIS 312-01 VoW oA
Quick Links... -®» ‘e LEC (12213) Textile Building 001
N MIS 462-01 TuTh 3:30PM - 4:45PM

PRA (12234) Textile Building 001

enrollment shopping cart p.

My Account

Account Inguiry
Health Insurance Form

Account Summary
You owe 6,559.00.

Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006
Financial Aid

View Financial Aid
Accept/Decline Avards

Currency used is US Dollar.

make a payment b

other financial...

-®

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact
Names
User Preferences

Address
325 Mockingbird Lane
Worcester, MA
01609-1668

Mailing Address
483 Crossroads Ave.
Dartmouth, MA 02747
Bristol

other personal...

-® Phone Personal Email

SEARCH FOR CLASSES

~ Holds

~ To Do List

~ Enroliment Dates

Open Enrollment Dates

~ Advisor
Program Advisor
Pat MacCloud

details p.

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to vou
TMS Payment Plans

.
< il

]

m

Step

Action

Click the Quick Links list.

[ Quick Links...

vi
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? University of

Umass Massachusetts

Search:

®
> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
[ Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Search
Plan Dates Class Schedule
En MGT 365-02 TuTh 2:00PM - 3:15PM
d LEC (12706) Dion Sci & Engr 115
o MIS 312-01 MoWeFr 11:00AM -
Y LEC (12219) 11:50AM
Textile Building 001
Academic Planner MIS 462-01 TuTh 3:30PM - 4:45PM
Advisement Report hd PRA (12234) Textile Building 001

Class Schedule
Course History
Enrollment Verification
Enrollment: Add

enrollment shopping cart p.

Account Summary

Transcript: Request Official
Transcript: View Unofficial
Transfer Credit: Report

i rt

You owe 6,559.00.

Currency used is US Dollar.

make a payment b

Financial Aid

View Financial Aid
Accept/Decline Avards

other financial...

-®

SEARCH FOR CLASSES

~ Holds

~ To Do List

~ Enroliment Dates

Open Enrollment Dates

Program Advisor
Pat MacCloud

details p.

Campus Home Page
myAlert -- (Messages to vou)
TMS Payment Plans

~ UMassD Campus Links

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact
Names
User Preferences

Address
325 Mockingbird Lane
Worcester, MA
01609-1668

Mailing Address
483 Crossroads Ave.
Dartmouth, MA 02747
Bristol

other personal... v (%)

Phone

Personal Email

! i

m

Step Action

Select Transfer Credit: Report.

| Transfer Credit: Report I
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University of

7

Umass Massachusetts

Search:

®
> My Favorites
[ Self Service
[ Class Search / Browse
Catalog
[ Academic Planning
[ Enrollment
> Campus Finances
> Campus Personal
Information
[ Academic Records
> Degree
Progress/Graduation

[ Transfer Credit

Student Center

Donald's Student Center at Dartmouth

Add to Favorites

This Week's Schedule

Search
Plan Dates Class Schedule
Eﬂ MGT 365-02 TuTh 2:00PM - 3:15PM
0 Lec (12706) Dion Sci & Engr 115
5 MIS 312-01 VoW oA
LEC (12219) Textile Building 001
E% MIS 462-01 TuTh 3:30PM - 4:45PM

PRA (12234) Textile Building 001

enrollment shopping cart p.

My Account

Account Inguiry
Health Insurance Form

Account Summary
You owe 6,559.00.

Your 1098 Ts

1098T - (2008)
1098T - (2007)
1098T - (2006’
Financial Aid

View Financial Aid
Accept/Decline Avards

Currency used is US Dollar.

make a payment b

other financial...

~ Personal Information

Demoqraphic Data Contact Information

Emergency Contact

- Address Mailing Address
User 325 Mockingbird Lane 483 Crossroads Ave.
MA Dartmouth, MA 02747
01609-1668 Bristol
other personal... v (%) Shone

Personal Email

SEARCH FOR CLASSES

~ Holds

~ To Do List

m

~ Enroliment Dates

Open Enrollment Dates

Program Advisor
Pat MacCloud

details p.

~ UMassD Campus Links

Campus Home Page
myAlert -- (Messages to vou)
TMS Payment Plans

<[ i

Action

Click the Arrow (Go) button to continue.
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UMASS.

University of

u?nnss Massachusetts

[~ Self Service
[ Class Search / Browse
Catalog
> Academic Planning
[ Enrollment
> Campus Finances

I

Donald Smithers Il

goto ...

Add to Favorites

-®

Search 1

Plan “

Enroll

View Transfer Credit Report

|| My Academics |

¥ Course Credits

> Campus Personal Model Nbr 1 Posted

Informatior} Instituti Ui ity of Mass D Credit Source Type External

I Academic Records Career Undergraduste Source I . Inst.

b Degree . Program Engineering Undergraduate

Progress/Graduation

1> Transfer Credit e e ey Comrze Units | Grade (o, . _ Equivalent Course | Units | Grade

Term Taken Input
2007 Fall BUS 2950 3.00 A Posted MGT 312 3.000 T
2007 Fall MA 1020 3.00C Posted MTH 111 3.000 T
2007 Fall MA 1022 3.008 Posted MTH 112 3.000 T
2007 Fall  RE 2722 3.008 Posted  HUM 800 3.000 T
2007 Fall  ETR 3910 3.00 8 Posted  BUS 800 3.000 B
2007 Fall  ETR 3920 3.00 8 Posted  BUS 800 3.000 B
2007 Fall  ETR 4930 3.008 Posted  MGT 430 3.000 B
2007 Fall  ECON 21 3.00 A Posted  ECO 800 3.000 A
2007 Fall  MKT 3600 3.00 A Posted  MKT 311 3.000 A
¥ Test Credits
Model Nbr 1 Posted
I i i u ity of Mass D
Career Undergraduate
Program Charlton Collg of Busn Ugrad
Plan Management Information Sys BS
Transfer ;oo 1D et Score Status EEm o Units | Grade
Term Component Course

2008 Spring AP BY Posted BIO 800 3.000T

¥ Other Credits

Sign out

m

No other credits found.

Step

Action

Use the View Transfer Credit Report page to view all of the credits
evaluated from other institutions and their equivalency as determined by the

evaluator.

You may also view any test credits you may have accumulated.

Congratulations! You have successfully viewed your transfer credit.

End of Procedure.
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